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Supremacy 
FOR 


Fourteen Years 


Every year for fourteen consecu- 
tive years the World’s Champion- 
ship awarded by Office Appliances 
for skill of operator and efficiency 
of machine has been won on an 
Underwood Typewriter. 


At the Annual Business Show in 
New York City, October 20, 1919, 
all three: contests were won by 
eperators on the Underwood. 


The World’s Championship was 
decided in favor of William F. 
Oswald on the Underwood. 


The World’s Amateur Champion- 
ship was decided in favor of Al- 
bert Tangora on the Underwood. 
The World’s Novice Champion- 
ship was decided in favor of Doris 
Liftchild on the Underwood. 


BEST RECORDS ARE ALWAYS 
UNDERWOOD RECORDS 
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SHORTHAND SPEED PRACTICE WITHOUT A DICTATOR 
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THE CHICAGO CIRCLE TYPEWRITING CONTEST 
TEACHERS CERTIFICATES 

rHE SHIRKER (Shorthand Plate 

rHE LEARNER AND HIS PROBLEMS 

THE O. G. A. DEPARTMENT 

EDITORIAL VIEWS 

MISSOURI VALLEY CONVENTION 

OBITUARY Gustave Duploye 

WAR FOR HUMANITY (Shorthand P! 

PHke TYPIST AND OFFICE WORKER 

JFANUARY rYPEWRITING SPEED TEST 
THOUGHTS FOR THRIFT WEEK 

BUSINESS LETTERS (Shorthand Plats 

A GREAT EDUCATIONAL LEADER PASSES AWAY (G 
COOPERATION IN INDUSTRY (Shorthand Plates 
ABOUT RELATIVE PRONOUNS 

THE IDEA EXCHANGI 

A MAN’S CHANCI Shorthand Plate 

THE SHORTHAND REPORTER 
PATENT-ATTORNEY PHRASES 

ONE REASON WHY WE DO NOT WRITE FASTER 
KEY TO “WAR FOR HUMANITY 

SHORT STORIES IN SHORTHAND (Shorthand Plate 
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Australian Office ridge Street bion p *hilip jaines., Agent 
New Zealand Office# Gregg Short! iC brist ! ) Irwin, Agent 
hbecription Price: United Stat $1.50; Canada and Mexi sf Britain, Australia, or any country 
on the Poste] Unk $ 5 
tereA a@ eecond-clase tter ptember 22, 1919, at the poet office et Mount Morris, Ilinole, under act of 
Mar 5, 15 


be Th at Publtching Company 
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Kimble’s !»4u+ra1' Vocabularies 


The Last Word in Preparedness for Stenographers 


Every Shorthand Teacher or Writer 
Should Have a Copy 


A Short Cut to Shorthand Efficiency 


Contains Complete Vocabularies of 150 


Send for your to-day. Price, $2.00, postpaid 








RHYTHM DRILLS 


are positively essential to the best 


Teaching of Touch Typewriting 
You know that as well as I do. This is to tell you that 
you can get a copy of my second edition for 
examination for 10ce. 
Cc. L. MICHAEL 
High School 
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Higgins’ - 
Eternal Ink 


Writes EVERLASTINGLY Black. 
Good in Fountain Pens. 
2-oz. bottle, by mail 20 cents. 


At Dealers Generally. 


CHAS. M. HIGGINS & CO., Mfrs. 
271 9tb St. Brooklyn, N. ¥. . 











ELBERT J. KIMBLE, 1632 Taylor St., San Francisco, Calif. 


Phoenix, Arizona 








A COOD POSITION 


with UNCLE SAM is most desirable. Life positions, 
leasant surroundings, good pay, steady work, short 
ours, promoti ms on merit Both sexes No politi 


cal pull The yusands of appointments yearly. Most 
thorough preparation $5 Returned if not appointed 
Full information and questions used by thé Civil 


Service Commission free 


AMERICAN CIVIL SERVICE SCHOOL, WASHINGTON. D. C. 





“DEARBORN REBUILTS” | 


ALL MAKES—LIKE NEW 
FULLY GUARANTEED | 
——s | 

| 

| 


Satisfaction 


Durability | 


| 
| 
| 
| 


Service 


Quality 





Typewriters shipped on trial and examination 
Send TO-DAY for free circular and price list. 


DEARBORN TYPEWRITER CO., Inc. 
Dept. 46 525 S. Dearborn St., Chicago. 

















HAG ust neddtebaciele Lp 


COLUMBUS, OMIO, 


te a monthly journal devoted to penmanship and commercial eauce 


thon. One copy tor a din $1.00 a year Penmanship Edition only 7% 
centsa year. Of value toa " nterested in penmanship and commer 
cial education News of the Pr ‘ware thom Discussion of Methods 


and Practices givea in each aumber. 


ZANER & BLOSER COMPANY, Publishers, Columbas, Ohie 





LET $100 MAKE You _ $500 


There is big moneyin correspondence sch« 


Smal 
Capital, small expense, large profits As mall j investment 
with us on ground floor will give y = independent is me 
This is a bona-fide position; will bear investigation 
We offer fifty $1 w Pi wy Lene is wh so P ny 60% and 
half of profits n 


BUSINE SS TRAINING “COLLEG E. 
2804 East 40th St., Kansas City, Mo. 








A) CLASS PINS 


¥ Tell me what you need and let me show you 
what I have done for others. I specialize on pins, 
medals, pennants, and trophies of all kinds, beauti- 
fully designed and of the highest quality Reasonable 
prices. IJilustrated catalogue and prices sent on request. 


JOHN RITCHIE 
111 Fifth Avenue, 





New York City 








Have you been wanting a 
Dictaphone 


to help you in your shorthand prac- | 





» 


tice 

Here is your opportunity! | 
An electric Dictaphone in excellent | 
mechanical eondition. ] have used | 
this machine in preparing myself / 
for court reporting, and now off 
it at a bargain price to some other 
writer who needs dictation. Located 
in New York City. 


on direct current only. 


Machine operates 


Address, Box 181, Gregg Writer 








LAW SCHOLARSHIPS FREE 


Write now—quick for particulars of this great publicity offer—a tremendous—positively tremendous oppor: 
tunity for the ambitious man. Tuition absolutely free to those who act promptly, to introduce our mew copy: 
righted easy method of Instruction. Prepares for bar or business. Most practical and authoritative non-res! 
dent course. Endorsed by bench and bar. Scholarship students pay only nominal expense of text and postas? 
Write for particulars. No obligation. This Is a once in a life-time proposition. 


AMERICAN CORRESPONDENCE SCHOOL OF LAW **! "4uaizo" 


Please mention the Gregg Writer when answering advertisements. 
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Shorthand Speed Practice 


Without a Dictator 


By John R. Gre 


\\ ‘ ed e the Vy ol he s ( l 
the textbool nd know ever 

e Ma il ‘from kive to 

I I am at a standsti I have 

re ing dl ill ! ind | cannot 

leave e to attend schoo Is 
W in whi I cat 

di 

qi 1 I I recent i ( 

Sl l I il ( cTs Wwe I ive 


1 saw, “‘Where there's a will there's 


lds good in the attainment of speed 
nd as lil everything else. There 
ways by which a really ambitious 
Ly quire speed without actual 
some ol he be writers in the 
ve worked up their speed in short 


hout dictation to the point where 


was sufficient to enable them to 
| practice in reporting sermons, 
etc. In this and a later number 
iwwazine we intend to outline 
ese methods Perhaps some of 


I 


iers mav have discovered still other 


and we shall be glad to hear from 


THE AUTO-DICTATION METHOD 


f the simplest methods is to take 
hlet, book, or magazine printed 
ype and to write the shorthand torms 
e printed word, following the copy 
e shorthand 
rs witl accuracy sce illustration 
194.) Carbon copies of old letters 
good material for this kind of 
Your eve will guide you both in 

g the copy” and in checking up on tl 
y of your shorthand. You thus 
lish two objects in one operation. 
cticing in this way, you should aim 


entrate your mind as much as possible 


wo 


on how the words sound—reading a little 


in advance of your actual writing in order 
to take advantage of rasing By reading 
ahead of the writing, vou also assist in forcing 
concentration and in getting the words 


through the sense of sound rather than from 


p { In fact. the only disadvan 
tage of the method is the tendency to “copy” 
the words from the printed forms. If you 


pronounce the sounds of the words mentally, 
recalling the shorthand forms from the sounds, 
you will, in a measure, almost duplicate the 
actual dictation proces 


It should be borne in mind that all practical 


shorthand writing comes through the medium 
of the ear That is, vou hear the word and 
then translate it into its shorthand form. 
You can assist in acquiring this Auto-Dicta 
tion Method of practice by prono 

the words aloud before you write, and writing 


incing 
the shorthand forms from the words or sen 
tences you have temporarily memorized 


much as the old-style typists used to do 
If you use a pencil with a good black lead, 


a pen, your notes will come 


or, preferably, 
out clearly All notes written in this way 
should be read carefully and checked up ior 


inaccuracies, just as you would do in taking 


matter from actual dictation. By centering 
your mind on the shorthand forms and pay 
ing no attention to the printed words—except 
for the purpose of checking up—you will 
gain almost as much in reading ability as if 
you were reading fror not taken from 
dictation The method has the very distinct 


advantage of enabling you to get dictation 


just as fast you can write accurately 
for in writing you cannot possibly keep pace 


with the speed of the eve in reading 
Constantly aim to increase your speed. 


As you will be acting as your own dictator, 


it will be very easy to drop into a rut. Your 
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ased the shorthaed outlines will come cmt more Gistinctly 


Remington Awards Test 


JULY AND AUGUS' 


_—< ao —e . — 


Lf Sout ind in any of the main arteries ¢T a great city 
yeu-gan sce _—_ ec) the rows of bulidiggs orvitlftT site. 


ftom sq far thae theyseem toeome-togethermtthc_end of 
¢ ‘ ” ' =: 
wr lene! eISION lt<ou areavalkine Sfenmontoffiics 


, «2 : , 
stretts’ do You eyer staf to <@ to Faurself, “T Daxe-gorts 


vO agfar as I Can see: fis Q Isnechistati€e ind-T An step 
P f . - , ( . 
- a shOrt4pace egeh time — ny Peet forward fetes 1] 
+ 
have to_teke7a.good ntany-thou sich ays eo € | 
- “ey 3 : 
reagh the péfnt | am tr und fot 1 wonder A I all eve 


Eek therer” Og GOUTSC youd ) not Nave y au stennell 


ie Wight a* fri€ed andThice tat gets aiterGting,aad veu 
ray" your, ‘ lestuzation almostbefofe vauerc awareofit.. 
lpany c vent the thexutht thetthe way is Onsaad thataraagd 
havé goto uncasfre at stepr Dy es dogs not Chfer you! 
ming—vyou just pyt oye fodt betgfe the ether. ~Afidevet 
Le a y J 


“> 
eagh andevery vei must tye tak¢n—if you ue aut asin 
a , 
ne pf§them yous fever gett the phiceyau seated 
yA . a + - 
foX On thetherhand, nGtone-<rf tlaySe steps ig dit ult 
rT ¢ 


I 1 ¢<? 1 +} 1 ' 


+ oor “(> nic we tO. rb) Ler 


aD to 


5 we as ft tvpewriting attention betwee! wolk wing the “ rds 



























‘ uitlines and mm “heck 





P: 
at 
= 
1( 
yt 
ey 
yi] 
a 
Cs 











/ {UO JSAY S “Ud i? AAUU D 17¢4 S ‘ MAr) A 7 / 2 f 


jis auospuDdy D ‘Kydoaq JOOYIS OY JT “aZuodAG PUD *4da]1S “pjoo UL SJDPIU 321] IDAYD 
Kaa Yyyim pajuasadg a4am SAaUUIR ay “poomknopy ‘jooyoy ysr1zT qiysumoy osmosg 


SayIut auo-Kjuany spurs yoryar. qn2 duro] 4aa 


fo ‘stapunsy vjorg ssipy Kq aonjd paryz 


£J00YIS d8a44) fo OszD *yjaqgduny “jy sstyy hq uom spm aanjd puoras 
fodpayy ‘jooyas sdassy) fo ‘simayT yiny ssipy Kq uom 


spm 4ysajuoo aygp “Kajunooa ayy fo sjavd snotsva ut 


P1924 9Q «(Of Sjsajuod yons Jo sataas D fo Sumuts 


“aq ay] ynq St’ SUT ‘ooDv2Iy4D fo sazim OO 
$0 SNIpVA D U1YJIM jooyos Ut us sjuap 


°71]5 Oo] U Ido SDa 7] *KAJUNOD Sty] Ut 


ARY 


JANI 


$]$3a]UO9 ouljiamad X] fo &40981Y ay] 
UL Ploy dada ysaiavy ayy fo auo 
SDM JS2JUOD SUYLAM 
“aqh[, aj24n 8 


“DID AH 


\ 


FO! 


oa 
— 
a 
- 
— 


GREGG 


THE 








“LSHLNOOD ONILIYUMAdAL HTIDYIO ODVOIHO 24 











rH! 





GREGG 





rQNHE hrst n in the “Campaign for 


Better Typewriting vhich will be a 
e feature of the Year of Grace, 

S d at the Coliseum in Chicago 

‘ 17, and at this writing its echoes 
i he air and the wounded are re 

9 the different hospitals in and 


v ige of the wet, the contest was 

es NI re han sixty st ide nts 

he race id after a few withdrawals 
oste s took thei places it the 

ilt table sa igl tv feet in ke ng h, on 

‘ hines were placed i row on 
( ind at additional tables whicl 


comers 


igo Circle’’ contest, 


ls within a hundred miles of Chicago 
ited to enter They came, not only 
ind its suburbs, but from 


ter, and Milwaukee, Wisconsin; 
di ina: ind I isle, 


irom 





i: . 
Illinois Irom every- 


ind when the whistle blew, a prettier 

would be hard to find. Look at it 
nd say if I am not right. 

ler the ynditions of the contest a silver 

went to the school entering the winning 


ind for a week that was the 


trophy 


racti i the (,regg booth at the 
Show, ind Greggites young and old 
» look at it and went home happy 


{ I wanted a picture of that 


iken with the winner—but there 
tacles which could not be surmounted 

is of the camera was made right 
girl, she 


not see the 


you could 


iny, and if she was to be brought out 

é > Ww 1 look like the Wool 

lding—so it could not be done. 

s there, every night and so 

ittle lady, who got the surprise of 

ne evening when an Underwood 

tive ened around and handed 

e big twe dollar gold pieces in 

i f her sturdy handling of that 

She also received the gold medal 

rr first honors by the Business Show— 

ke it all in all I do not think she will 
get that one week in her life 

yt only that—but it seemed to me 

e Gregg School was overdoing the 
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The Chicago Circle Typewriting 


By James N. Kimball, Chairman, Typewriting Contest ‘ 
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Contest 


ommiuttee 


} 


thing when it also captured sec 


medal (a Remington writer 


make me believe that had 1 ween for the 
unfortunate illness of anothe { their entries 
they would have gol led « Cl Ing B it 


as there is no cloud without its silver lining, 
here was a chance for the Proviso Township 
High School, and it stepped right in and 


grabbed third-honor medal from the long list 
of fighters Then came the Wis 


Academy 


onsin Com 


mercial and so on 


down the line, as you will see from the official 
record 

Everything was in accordance with Inter 
national Rules, ind tl correcting just is 
stiff as at the International _ontest The 
first corrections wert le e writers 
each correcting the paper of another—and 
then each was gone over by the most expert 
correctors in the world til the top notchers 


were located—and then again examined to 
make surety absolute certainty And all that 
time one nervous chap had in his pocket the 
labels without which no one could tell the 


name of the winner, and it took all of hi 


int, and some more, to keep trom 


self-restr 


taking a ‘“‘peek’’ at those labels, but he did 
not do it, and I think he deserves som 
modicum of praise—that was m« 

And now for the lesson—for if such a con 


; 


teaches no 
The 


just simple, straight matter,.prin 


test lesson it lose much of its 


value matter, “Common Sense," was 
national form—the best of paper, the 
print, and used une 
ing, so we may take it for granted that con 
ditions were as favorable as they could we 
be Such being the case 
| expect that 1 
to “get in ba 
nd immediately the ques 


worthy of study, a 


tion is if 1ised, many ol the contestants 


would stand the gaff of office worl and the 


inswer must be “very few True, they 
vere nervous—but how about the first day 
in an office, when one’s future success ot 
failure may depend upon the outcome? I! 


as a whole 
that 
from what it 


frankly 


am going to say 
machine 


ymtestants shows 


work in Chicago schools is far 


1e list ol cy 


should be if that list symbolizes the instruc- 
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Official Records 


























School Typewriting Contest 
Coliseum, Chicago, Ill., November 17, 1919 . 
Fifteen Minute Test : 
(10 words deducted for each error 
Word 
Pe 
Machine Schvuo Student stuse Errore Peo Minut 

Underwood Gregg School, Chicag: Ruth Lewts 1205 2 290 7 
Remington Gregg Schoc Chicag M. Ca QR? i4 140 Se 
Remingtor Provi Tow High § M 1 \ is 1011 2 200 sé 
Remingto: \ ( M ” " 200 Sa 
Remingto I J \ 1 4 4 ‘ 
Remingt« \ ewa rs Sf ‘ 
Underwood H I \ 5 5 
Underwood I aculate ¢ ~ { R i 1160 4¢ ‘ ‘ 
Underwood I erson H S ( : e Ke 2s 220 “ 
Underwood W Con \ i Milwauke Agnes Cawley 1104 4? 420 “ 
Remingtor Imma ate ( . Chicas Margaret K 1114 44 440 4s 
Underwood Wis. ¢ \ y. M : Pear! \ 1084 4% 480 4 
Underwood Hyde Pa H ( M \ g R4 250 39 
Underwood Hyde Park H Ma M ¢ 1 170 $90 
Underwood Hyde Park H Ss ‘ \ " om x ? a 32 
Royal M H » * 38 
Underwood 1 : " A ‘ . ; ; 3" 
Unde 








Remingt 
{ 
{ 


Remingto 














nderwo« 





nderw 








; | . < ‘ 
" \ " ( 


Underwouw 





Underwoo 





Underwoor 















Underwood : I 1 ge, ¢ ug John Durbala Out for Err 
Underwood Medill High & ( ig David Effre Out for F 
Remington St. Anthony's School, Chicag Frances Moebs _.Out for Err 
Remington St. Anthony's School, Chicag __... Anna Schug __ Out for Error 
Remington St. Anthony's School, Chicago _..Frances Ludwig _.Out for Error 
Remington St. Anthony's School, Chicago Esther McInerney Out for Errore 
Underwood Bryant & Stratton Coll., Chicag: .__. Barbara Vomaska _.Out for Error 
Underwood Bryant & Stratton Coll., Chicago _.Mary Akin _Out for Errore 
Underwood Thornton Township High School, Harvey Myrtle Ebne: Out for Errors 
Underwood Thornton Township High School, Harvey____ Louise Bell Out for Error 
Remington St. Anthony's School, Chicage Mary Scarlats Out for Error 





Remington St Anthony's School. Chicag: Fllten Kelley Onur for Err 
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vt Chicago schools—and if it does not, if 


ter work is being done in schools not repre 


ed in the list, then why are not the 
es of those same schools to be found in 


ist? That is good logic, is it not? No 


ere, so far as I can see 
are two tactors in mac hine work 
onsidered peed, 


used for 


because 





€aco l 
Ss the cast 
7 Ir < 
l if} elemet 
é tter. of <« 
eri ‘ | is taug 
it si 1 me 
ved toa t 
( nt < 
n ind 
i predaic 
‘ ‘ tage ol 






e will ‘ 
‘ due i 
ention when the 
leration I 
mercial lea I - 
ets at Chicag De S ae a 
er 29 = See 
. , ie RUTH LEWIS 
w, who wants t Bk J 
that ] away 
Brother Gregg There is a possibility 
t the next contest will be held at Chicag 


e spring, and, in any event, contestants 


A be those who began the study of the 
ne on or after September 1, 1919 

. a 
w is the time for all good men to come 


the aid of the party”’ wanting that trophy 
Now is the time to be up and d ing-——to be 
king and choosing. It will take some 


wrenching to detach the cup from its moor 
ngs on Michigan Avenue, and it cannot be 

ne by sitting down and thinking about it— 
ind neither, too, can your pupils be made 
good office workers by any such process— 
ion't forget that! The two ideas go hand in 


and—good work and the Chicago Trophy 
\ few teachers came to me and stated that 
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there had not been time enough for them to 
get pupils ready for the contest, but I cannot 
that holds water. If the 
general average of work in any school is such 
that it does not have students who are equal 
to those of any other school in proficiency, 

then simply ac- 
* knowledge it and 


And 


igain, if the 


see the argument 







quit 


rohciency im 


in\ classroom 
can be raised 
simply because 


there are stu 
dents to be en 
tered ina con 
test, it shows 
that the regulars 
work done wu 


that classroom 






K i ae? if is not up to the 
MILDRED CAMPBELL) = ma 


the doctor 


tor 7 
rk and needs 
Sucl 
irguments as in 
sufficient notice 
innot apply to 
the next contest 


it will take 


ind will include 
1919 
If you 
you will have to work 


September 1, 


1dgy stated 


V ane ( rege!” 


TIONS 


[he ofthce boy sit 1 a big easy chair, 
Anda ssly flips, 

W hile vat vreathlets that sail 

thr re i 

From a < garett 1 in his lips 

lhe thrilling adventures of “‘Derringer Dan 
Have set his ambitions a-whirl, 

And he fiendishly chuckles, “I'll kill de ola 


man, 
And elope wit de typewriter girl 


The typewriter sits by her clicking machine. 
And her fingers are flying apace, 
While the gold of her tresses is mingling it+ 
sheen 
With the smile on her beautiful face 
A rosy romance on the Jean Libby plan 
Has awakened a gilded desire 
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And sweetly she murm > a ‘d th ’ The Shirker 


man, 
And that tro ible 


The old man is sitt 
And dark is tl 


While anon with a flouri 


pen, 
And fiercely, but silently 
The desk full pers, the bills he must pay, 


Have arous no emotions of joy 


And he pau to mutter, “I'll bounce ‘em 





Both the typewriter irl and the boy.’ 


. s = 
By James S. Kirk 


| 


ray , ‘ a) 
leachers’ Certificates 
rYVWME following applicants have been 
awarded Teachers’ certificates since 

the nnouncement 


Mona Ly lla arnahan, ( hico, Calif 

Grace Cichowski, Nundah, 
Queensland, Australia 

Mary Lawrence Cleaves, Manche 

Helene Choisser, San Francisco, Calif. 

Lena W. Cochran, Spokane, Wash 

Mary A. Collins, Waterbury, Conn 

Sister Mary Concordia, Phoenix, Ariz 

Mrs. M. M. Counselman, Spokane, Wash 

Ruther Courter, Caldwell, N. J. 

Louise Cross, San Diego, Calif 

Mrs. W. W. Crymes, Opelika, Ala 

Sister M. Eustelle DeRyke, Paola, Kans 

Anna Margaret Dietz, Honolulu, T. H. 

Eva Eldredge, Los Angeles, ¢ vlif 

Mrs. Sadie A. Faucett, Los Angeles 

Allie G. Harvey, Lincoln, Nebr. 

Gertrude A. Ho steater, Spokar e, Wash. 

Margie E. Hornback, Chico, Calif 

Ruth Howard, Kansas City, Mo 

Sister M. Ignatia, Phoenix, Ariz 

Edith Jackson, Deer Lodge, Mont 

Caroline Jantzen, San Francisco, Calif 

Sister Mary Jerome, S. S. N. D., South St 
Louis, Mo 

Elizabeth F. Johnson, Portland, Oregon. 

Sister Gertrude Joseph, Tucson, Ariz. 

Gertrude E. Kennedy, San _ Francisco, 
Calif. 

Violet M. Le ihy, Spokane, Wash 

Anne L. Loudon, Upper Troy, N. Y. 

Irene F. Mason, Spokane, Wash. 

Mrs Estella C McConnell 
Wash 

Cha lotte S Mertes, D nver, Co 

M. Natalie Moore, Lakeport, N. H 

Bernard C. Morton, Columbus, Ohio 

Elaine M Mosebach, San _ Francisco, 
Calif 

Florence L. Norton, La Crosse, Wis 

Sister Mary Osmunda, B. V. M., Des 
Moines, Iowa 

Sister Mary Gerar' Peltier, Victoria, Tex 

Sister Mary Principia, S. S. N. D., South St. 
Louis, Mo 

Rosa L. Rice, Flagstaff, Ariz. 


Calif 


’ 











GREGG 


HI 





WRITER 





FOR JANUARY 201 














(he Learner and His Problems 


A Department of Assistance for the Shorthand Learner and Others 











é 
é , , . . 
H Conducted by John Robert Gregg, 77 Madison Ave., New York City 
> 
é Its purpose is to make easier and more ple want the road to shorthand skill The editor 
? invites correspondence and contributions from teachers as well as from learner 
> 
> 
oe 
' ° 
> () ’ f \ A 1 Ira | 
some UOuestions Answeret 
~ 
rRNVHIS m will finish the first series the s being written t would be if the Avords 
“1 : : 1 wer written i” Jui 
f drills covering the entire theory ee : 
f the system, and will be getting away Question 
e sel Ss heduled work on the le SSOnS The words admure i | re ire written 
ct il writi with ne iphtho gy; Ww , the do vou write 
admur n and bir n with the small 
’ questions a | inswers we are present circle Would it not be sufficient to add the 
e of interest when reviewing the prin hun to the primitive ! s 
reparatory to starting your advanced Answer 
ke shorthand ie writt: phonetically, it 
Question is necessary to e the s ill circle short #4 
‘ : i mii? n and , 
s the word (futiton writte “ tne 
g stead of with the oo sig Question 
When do you us in the word electric? 
Answer ite ; : - ; 
} Why not abandon the entirely? 
e endings uilion and uation we prefer 
he stronger vowel and omit the minor Answer 
ordance with Paragraph 88 Hence rhe prefix form for electric is used in all 
ns given tor iutiton, extenuditon, on cases where the word followed by another 
86, and attenuation (also attentuate), word; that is to say, in ninety-nine cases 
n, tanfatuation, which are given in out of one hundred But there are instances 
L) ynary The sound of uw in tuttion where it does occur alone, as ““The effect was 
of the diphthong ilthough it inclines electri There is a growing tendency towards 
rhe rul Paragraph 88 reads, ‘“‘the omitting “‘al” in geometrical, electrical, and 
) be omitted in the diphthong u, similar words 
ire, of course, less inclined to omit Question 


followed 


iong Is 


Y In s h instances the outline 
not be so definite in form In words 
i mu SE ” eun we omit the circle 
venience in writing 

Question 
t is the reason for writing company 
mpblish without an angle, and com- 

mf n with the angle 

Answer 
words mentioned are all wordsigns 
fixal abbreviations. In wordsigns or 
abbreviations the rules for joining 
ry word forms are not always applied 
gle is made in complete, complain, to 
SI the 1 Irom company, Reep, just 
gle is made in vowel to distinguish 
ue Another illustration of a char- 
eing written contrary to rule in forming 
rdsign is that of s in cause, because,— 





The word festify is written festtf Why 
not omit the second ?# seeing that it is omitted 
in fest# 

Answer 

The ¢ is omitted at the end of words, or 
where derivatives are formed. In any event, 
the form testtf is 1 h more tacile than the 
form suggested 

Question 

The word quality is written koo Is this 
to distinguish it from call? Surely it is not 
based on sound. 

Answer 


No; 


useful 


eason, although it 
distinctior the words 
quality w written & rl (the 
the dash had not been introduced 
at that time); then the 
little later the 


' ' 
ol! evolution 


that was not the r 
is a bet ween 
Originally 
hook w, as 


is 


and a 
Wuite a process 


was omitted 


> was droppe | 
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Graded Letters Lessons \\ 11-XX 





























Notes on the Drills 


FENHE points brought out in the December in an earlier drill. Ws 
igazime should “ revit wed very on nation ! ( 
irefull be re vou begi the stud for in the ‘ ‘ ve 
XVII, XVIII, XIX and xx, because the the und ‘ 
rincipies a ly here cl i plies 7 n 
rills gn this 1 ber of the magazin here is é y 1 R 
f I l e re s e t ‘ . 
the ipk dk g é s Mor é é re 
e ( i i ing. | e, v a ve ‘ xing 
oT I t 4 to it o ( | 
‘ T eX ‘ l i It \ 
I ‘ ‘ 1 I ( ‘ 
it 1 i 
‘ | I ‘ ‘ ‘ , ‘ 
( é é 
( ‘ é é 
ver’ ittie¢ 


REVIATING PRINCIPLE DISTIN ther 
GUISHED FROM THE SUFFIX Cane 
FORMS Disjoined suttixe 


revi S articie me 110n Was made O 


t t ‘ ibbre ing inciple Laie Now e¢ 
t ] sed er ii r lor vitl see NOW se to ] 
es. Reduced to its si forms i e suilxes are dt x 
his ! to d ‘ 
; ing , le is dA wi It é é ere 
I itive Le“ I I t ol words ‘ ‘ 
l ‘ el seiul W these Wher ed > 
sible re la suffixes si ld he { ‘ ere " 
ed } rinciple rather than by is ica idvantage—it save en ¢ 
\ ; yr patey 7 tag Hy to one strok 
1 l perfectly 
e the breviating principk OMISSION OF WOR! 
W s as nol tion, abbreviating In Drill xix e of 
a »? I we now ive a l | se writing ‘ g 
I V Ling the termi! on t < det ‘ ‘ 
dding anything to the length ol opular witl 5 
( S¢ ¢ er me hod SIOT IW as l ‘ 
erres > \ ere ( ds I Cd ci i : . 
€ % té l it 5 lor \\ l eXLT¢ f 
at ite sigi it definite sign | ‘ ‘ 
t sed in is ari ( j 
DISJOINED SUFFIXES Kind ol rasing . m 
. made b SI me é ts 
s xvii and xvii continue to deal 
. . riven in the arili a 11! rt I i I 
word terminations. Learning them is ® . 
. : . these as a nucleus upon W t iidt eT 
nple matter of word analysis and the , 
These phrases are ol} great tility in phrase 


ication of definite principles. An illustra- 
writing 


of how easily the disjoined suffixes can 
INTERSECTION AND MODIFICATION 


’ memorized, is found in the termination 


Note how logical the process is. The “Intersection” is merely an expedient 
X ing is expressed by a disjoined dot— It is something to be em, yed by the 
has been learned in a previous drill; /y stenographer in his or | particular line of 


‘ined circle representing i, also learned business. Properly used it is of tremendous 
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Drill XVII Drill XVIII 


i ords Words 





Sentences Sentences 

















INITIALS IN SHORTHAND 
IT SAVES TIME 


WRITE 


few practical stenographers realize 
of being able to write initials in 
1. Many do not take the trouble to 
rinci} il forms for these The best 
: , , 
‘ their vaiue is to time yoursell in 
e ordinary longhand initials and 
them in shorthand. 


CONSTRUCTIVE EXERCISES 


a 
dying each drill in the magazine, 
' 


ystructive ability by writing the 


t} 


g exercises given in the following 


DRILL XVII 


eedingly, accordingly, obligingly, 
w oly unwillingly, smilingly, 

1 

gly, surprisingly, amazingly. 


igton, Abington, Bloomington, 
I 


gham, Buckingham, Belling- 
gham, Sandringham. 

ibility, affability, capability, dur- 
, possibility, impossibility, 
practicability, plausibility. 


ability 
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Bef re itt ing to n ike 1 
own t hich you will appl 
it Ww 1 be well ulyz 
1 te inology of the busi 
| Ke 1 selects ol 

‘ g phrases Anv suc 

St Ss ld ve thor ohl mie ( 
nless it is it wil e of no value 
i f ong is a valuable principlk 

icatior d it will pay you 
: e real pr ice to acquiring th 
se i pI yperly 

tion of Word Forms” opens 1 ’ 
| I SI! 9 but it 1s pra tically 
i e accompanying drill and in 
If the learner gets these 
his command, he need not worry 
rest of them Such phrases per 
et vy others are utterly worth 
r 7 lere It will assist 

ing them if you run through the 
ssify the modifications of words. 
e, beg 1s breviated in all these 
You will see a similar underly 

of abbreviation in all the others 
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Modificati 


tortie ition, speci 

6. Telegram, epigram, cablegram, mon 
ogram, pilg 

7 Re 1 ent ] ci § ppl tal 
orname il, sent 

5 \ rk i I ‘ | 
courtsni | irtners 

¥ B [ od, W I l t¢ ) ! 
laise ood, neigh! noo eward rewal 
downward, upward, waywar 

10 Obstacle, ra al le vehick 
pe rdical 1Og! il tt 1 p! ical t 
cyYCcCk practi il 

11. Appendicitis, 1 hitis, peritoni 
gastritis, neuri 

12 labulate, fort te regulate i 
m ilated, pop latio ( i cumulative 
emulative, capitulated, peculation. 

Sentences 

| The telegram contained notification 

t it the partnership | id been dissolved 


Z There is a lity that Mr ( ur 


possibi 


ningham will be in the neighborhood of 
Covington soon. 

3 The ornamental design is surprisingly 
good, but from a technical standpoint the 
workmanship its faulty 

} It is accordingly necessary to formulate 
a supplemental list 

5 Ihe lettergram will serve as an identi 

| ‘ 


fication for the speculator. 


DRILL XVIII 
Words 


1 Regularity, charity, sincerity, pros 
perity, majority, purity 
2. Personality, generality, rascality, 


finality, facility, utility 
docility, sedulity. 
3. Audacity, capacity, simplicity, vé 
locity, generosity, 
t Gravity, 
festivity 


De >anity, 


, tutility, civility, 


curiosity 
brevity, levity, 

amenity, vanity, vicinity 
humanity, indemnity, immunity, solemnity, 
community, impunity 


’ 


6. Extremity, infirmity, calamity, equa 
nimity, unanimity. 

7. Drastic, majestic, caustic, gymnasti 
artistic. 

8. Emphatic, weti sympathetic, 





cosmetic, critic, patriotic, idiotic, 


! 


hermetically, politically. 
9. Pedantic, romantic, 


enigmatical, 


+1 : 
Atlantis 


, authen- 


tic. 
10. Telegraph, c alligraphy, epigraph. 
11. Lithograph, autograph, stenographer, 


ge ography, photogr iphi 
12. Geology, pathology, 


physiology, doxology, chronologi 


mythological, 
illy, psychol- 
biologically. 


ogist, analogical, ornithologist, 
Sentences 


1. The stenographer says that the para- 
graph about the photograph is not authentic. 
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Drill XTX Drill XIX and Vocabular 


Sentences 
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“ Lite t rhe oros 
t everyone in Chis vicinity 
{ the theologian expects to benefit 
he gymnastic exercises, he must take 
; with regularity 
; { The report of che telegrapher was 
seworthy for its brevity and simplicity 
The statistics in the bhiography are 
DRILL XIX 
sun of Words 
TY rket, In su h 4 Way, tn woler 
se, tora | ig time 
lank bank draft vice 
y that working and, 
we are sure vou! 
| liana Avenue 
write S stockholder, few 
>é fences 
it the shareholders wu 
! ‘ eceived divi 
} t learly 
re ‘ give he 
) hiret-class 
lepart ment 
iver is put rf the 
DRILL XX 
Ma ,4. D. Smith, F. R. Hopkins 


Names 


Northfeld 


King Allentown 
ie. gt assignment, agency 
Sentences 

} ston took a tri trom “I 
\ r ta. to Buffalo. New York 
s firm has offices in New York, 


ston, and San Francisco 
e letter was addressed to Clinton, 
tead of Clinton, New York. 


his emergency the consignment 


Francisco and Los Angeles, Cal- 

rt {, Oregon: a! d Seattle, Wash- 

re important cities on the Pacific 
VOCABULARY 

iry ts the stenographer's stock in 


ast hecome an axiom in short 


28 ain 
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And it is true. In _ the 
previous numbers of the magazine this fea 
ture of shorthand has been stressed time and 
time again. All of the exercises given have 
had in mind one definite object—the weaving 
of the word-building principles into words 
that would be of practical utility. The ides 
is that by using the principles incommon every 
day words which would be written over and 
over again by the student, the principle would 
become as familiar as the word. Consequent 
ly, in constructing any new word the princi- 
ples would come naturally to mind. In the 
manual there is a short list of 213 words that 
are of such frequent recurrence that they have 
been presented for special practice. Most of 
are written readily from principle; 
others have been made especially distinctive 
and easily remembered by contraction. The 
student will do well to get these at his pencil 
point. 


hand instruction 


these 


rhe following sentences, which were com 
posed by Mr. Louis Leslie, of the Gregy 
Publishing Company's office in New York 
will furnish excellent practice in continuous 
writing and as a review of this list of vocabu 
lary words. Before writing the sentences, and 
after you have studied the list carefully, go 
through each drill underlining the vocabulary 
Then practice writing each word a few 
times, after which write the entire drill and 
have some one dictate it to you until you can 
write it fluently. The drills are numbered to 
orrespond to the four pages of short vocabu 


words 


larv words 


Vocabulary Drill / 


As the authenticity of the attorney's 
affidavit can be counted on, it appears that 
there is abundant and conclusive evidence 
that it was the architect's automobile which 
inflicted the comparatively slight injury on 
the benevolent citizen in the recent accident 
At first it seemed as though he would recover 
but I have just received another and more 
authoritative report corroborating my firs! 
impression that his injury would be fatal 
The architect was anxious to show by his 
casual appearance that he attached little 
or no importance to the application for 
damages which was filed by the administrator 
of the estate with the entire approval of the 
citizen's family. However, as the architect 
was conspicuous in politics and expected 
to be made a member of the Cabinet within 
a month (as nearly as I can approximate 
the time) he was not apprehended in spite 
of his constant appearances in public. How- 
ever, he did not abuse this freedom as, of 
course, it would not have heen coeennant 
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with the dignity of the civil authorities to 


let him appear among the congregation of 
Grace Church at their Annual Thanksgiving 
service, cOmmemorating the amalgamation 


of the thirteen states into one union—America 

which has best fruits of 
civilization down through the centuries. He 
was permitted to make an address before an 
assemblage gathered for the sup- 
pressing arbitrary power and of amalgamating 
the great amount of now scattered energy 
being wasted in this benignant work. As the 
date of this assemblage coincided with the 
date on which court hearings were held for 
the accommodation of holders of bond 
pons of bankrupt concerns, the city author- 
ities were unable to spare the time necessary 


preserved the 


purpose o! 


cou- 


to prevent the architect from appearing, 
so the cosmopolitan throng had the unusual 
pleasure of beholding a man walking calmly 
down the boulevard who should have been 
cataloged in the rogues’ gallery Chis goes 


pays to be cordial to those in 


to show that it | 


power. 
Vocabulary Drill II 

[he hieroglyphics deciphered recently by 

that and English 

show that many generations ago, in the 

glorious days of ancient Egypt, disaster 

threatened the empire many tin 


earnest illustrious scholar 


es on account 


of the ignorance of the executive heads It 
was discovered that often the expedient ol 
delegating the power of executing the laws 
to some hitherto unknown man from head 
F > , | But this le] t n 
juarters was use sut as ni dadeiegatio 
of power was by appointment rather than 
election, it had the disadvant ige that there 


le "s he ing de ce ived 


was much danger of the peoy 
ent of some one whose ability 
was no better developed than (or at least 
only equivalent to) that of the original man 
designated for the post Another dangerous 
feature of this is that it tended 
to demoralize any democrati 

which t exist Dissatisfac 
caused by this doctrine in the courts, espe- 


by the appointn 


irious plan w 
tendencies 
migt tion was 
cially, as, often, the deponent, being a friend 
would cause a suit to go against 
detault. The 


of the judge, 


the defendant by duration of 


such a plan would soon mean that justice 
would degenerate into a matter of exorbitant 
bribes. And while such a system may bring 


in good dividends for the judges, still, sooner 
or later, it is sure to engage the attention of 
some large employer of labor whose enormous 
ip by many years of economical 
management and careful cultivation would 
be endangered by this lack of equality before 
the eves of the law. Such secret covenants, 
even though enveloped in the blaze of glory 
surrounding the early days of Egyptian 
history, still be melted out in the hot 
crucible of time and public opinion. And 
as nothing remains to be fulfilled in the 
destiny of the Egyptian Empire, so there is 
no chance that the glory that is due 
it may now evaporate—posterity has passed 
its final judgment. may be interested 


interests built 


sat 
mus 


any ol 


You 
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in knowing that the inscription was discover 


in the first place by a poor man who 
been sent by his wife with his handker: 


full of flour to her friend's husband. 


stumbled on a sma horizontal stone, « 

turning it. When he got up he noticed t 
there was writing « it Of course his y 
told him that he w ireless, foolish, et 
to lose the flour, but this only serves to i 

trate the disproy rtionately large value 

seemingly small accidents 


Vocabulary Drill Ill 


A messenger has t brought me a _ 
containing a manuscript urging that the 
court hous« be pl ed in close 1uUxtaposit 


to the parliament building, as this w 


greatly facilitate the p! edure in cases w 
there might bi l t as to which i: 
tution has over ; 4g 





jOoying ye 

considered instead r onvenience of 
legislature or t r tors, I intend to 
my best to haste intro tion ol 
measur©re Insta tl s not } 
ible, but I shall is ral y as] 
ind persevert e entire legisla 
assembly shall t of 1 irgume 
which I will present the fro “Ye 
und practical int view They 

feel under in oO ie so edient sel 
of the peopl to ] e | I to ope 
by nv necess gislation within a 


against the plan, because I 
it is indispensable to ve each propos 
as it is advanced, and this I have « 
believe that iny negligence on their 
in promulgating it should be consid 
misdemeano ind I w ld prose te 
for it Howeve Is pose if I were 
this to pra inki 1 peopie Ww 
say that I was S ting the met ’ 
do not wish s 1 feeling to prevail » 
shall pre ed i | ittempt Dy 1 < 
ol spec hes t the nstitute I do 
KNOW it what k these speeches 
begin, but I wi nce it when I send 
the prospectus Chis will be an inclos 
my next letter. Of « se the building « 
court house ¢ pe S toa great extent ¢ 
securing of tl erty, and likewise « 
production of the r t amount of 
have a partial soluti f this latter pro 
be 1use in the state laboratory ther 
several indefatiga hemists work 
the ore from the es I inherited last 

I know this letter is somewhat incohe 
but you will excuse it when I tell v« 
it is written on a senger train be 


York and Buffalo. 

Drill IV 

lerful thing to tl 

versatile men were in the service 
States of America during the r 


Vocabulary 

It is really a w 
many 
United 


Concluded on page 239) 
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(he O. G. A. 


Devoted to the Development of Artistry in Shorthand Writing 


Conducted by Guy S. Fry, 631 S. Wabash Ave., Chicago, Ill. 


Department 








EMBLEM 
OF THE 
ORDER 





This Department is the official 
mouthpiece of the O. G. A, The 
purpose of the organization is to 
encourage the development of skill- 
ful shorthand writing. Membership 
is granted to those whose notes show 
artistic merit 


How t6 Become a Member: Prac- 
tice the test article until you secure 
two copies that represent your best 








work Mail one of these to the 


editor of the department and retain the other for com 
rison with the published plate 
nt us reaches the required standard, a membership 


If the specimen 


tificate will be sent you Otherwise your work will 


be returned with suggestions and criticisms and you 
may try agam To secure Approyv al notes must be 
correct in theory, accurate in proportion and execu 
thon, free in movement. 

A Certificate of Superior Merit is awarded to 
those whose notes are of superior excellence. This is 
the highest credential awarded for artistic shorthand 
writing t will be issued in connection with the 
membership certificate to those whose notes warrant 
it. Members may become candidates for the Certv/i 
cale of Superior Merit. A circular about this certifi 
cate and how to secure it will be sent on request. 
Examination Fees: An examination fee of ten 
cents must errompany each specimen submitted 
for membership, fifty cents each application for 
Certificate of Superior Merit 








ind notes are quite unsatisfactory. 


re in 


G,ood Writers Krom Bad 


EACH ina school is 


» penn 


Mw hich there are 


inship classes. Some of the 
pils write the old style vertical and 
As a result the 


” 


ry go id Palme r. 


is ] irt of a letter that came a while 
la tea her in a New England school. 


swith a problem that comes up again 


in, and that we are going to have 


ight along ] have thoug! ta great 
t the matter at different times, but 
conclusions | have been able to 


o far are embodied in the suggestions 
w: It would be a mistake to as 
it lack of penmanship training or 


writing longhand is an insurmount- 


cle in the way of developing satis- 
skill in writing shorthand, or any se- 
There doesn't seem to be 


way to write shorthand that is 
iformly more satisfactory than some 

The teachers who are gt tting 
results and who always seem to 


id results take their pupils as they 


without much concern as to whether 


n write or not, and in a surprisingly 
) 


ne get them to writing good short 


y 
ny 


Che solution of the problem seems to 


concentrated and 


thoughtful 





practice than in any particular “system” 
followed in the work. 

I think one can write 
with a pure forearm movement, or with a 
SofarasI can tell, I 


write sometimes one way and 


well with the fingers, 


combination movement. 
personally 
sometimes another. Some of the finest of our 


shorthand writers are excellent penmen, but 


other good ones j st manage to produce 


a scrawl or scratch that qualifies as writing 
and makes no further claim U ndoubted!] 
the hand training that one gets through 


the practice of longhand per 


| penmanship smooths 


A student 


who has been trained in longhand penman 


the road to s} orthand ‘ xcelle nce, 


ship until he has ac q lired a good style has a 
hand control that will help him greatly in 
executing the forms of shorthand, and, since 
in general the curves of our sh 
mghand writing, the 


trained longhar d writer needs comparative ly 


wrthand are 


the same as those of | 


little practice to give him a mastery of the 


shorthand outlines. Besides this, longhand 


training of the sort tl is now generally 
accepted as standard tends to give smoot! 


ness and regularity to the lines, a most 
, 


important element of style in both longhand 
and shorthand. On the other hand, there are 


some differences between longhand and short- 
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Plate for November ©. G 


\ Test 





hand ti 
fingers 
in some 
of short 
bad effect 
with the ‘‘n movement” 
Ordinarily hand 
the letter onghand 


" isually write in 
narrow col ns so that the relatively greater smaller and 
range of movement one gets from the forearm 


in the use of 








WRI 


rT 





k 


























and, the accuracy of his execution must the scular cement letting it with 
average better than that of the longhand writ freely back and forth across the page Chis 
r to ins peT iegi ty he Willi be a swing ol the arm takes care f the horizontal 
liference of opinion on this, but | think a motion while, as the ind moves along, the 
ajority will agree that finger act omes vertical characters are executed through the 
nore quickly under ntrol than does the play of the fingers w their marvellous dex 
ioverment of the larger element Many of terity and fine contr On the larger vertical 
ne quick turns, starts and st ps of shor na strokes some of the freed of the arm can 
al be accom lished be brought in with 
ore rapidly wit the . good efi« but short 
SF aed Are You Ready? ' ters and = the 
c ‘ } ~ . ] a W al ¥Y 
The BIG O. G. A. Contest ; ul 
. . : 
geous | (Comes olf in February =» te 
| chi aan 
Ss - aie ¢ nh the 
i f hot 
A perce e forward 
v ! ‘ < | ite 
re 1 \ a e 1 i ttle 
y | il tat 
‘ e id ' , fit 
m ‘ ‘ " est of us 
O. G. A. Brevities 
\l ve ‘ ive been eived ' . , ame from Mrs 
‘ ‘ . hy ‘ | Ne 
‘ ‘ 4 ‘ ‘ \\ ‘ } 
d 1 te e ' where we 
é r g 5 | Ls ‘ ‘ ‘ ; 
\t ‘ work 
the . ‘ | ‘ T 
we ‘ } ‘ t | os 
ense ( 1 M Arts High S ha f ‘ 
Angele La i 
. + « 
er very good club sent by Miss 
iM Pug k icine Wises Sit Higt Many I were Ol s eacellien 
ol Miss Pugh writes that this ts the stvle that wa é pass all of then 
effort in the O. G. A. certificate work Among these 100 ‘ clubs were those 
it is a mighty promising one. An honor sent by: George L. Ge dt, Bliss College 
e mention prize was awarded to one of Columbus, Ohio; Sr. M. Evangela, St. Cather 
pupils ine’s Academy, Ft. V e, Ind.; Hazel M 
‘e must not forget to mention the ‘ s Creamer, High School, N pton, Mass 
School ol Frede ri k Marvland is we M yrtle (,Triswi d, | wan Hig l School, ster 
e had some excellent work from them ling, Colo.: B. E. W High School, Rose 
\nother gold ring was won by a student’ burg, Oregon; G. H. 5 h, High School 
sliss College, Columbus, Ohio. Seventy- Shelton, Conn B M Carpenter, 
papers were submitted, and seventy-two Augustana College, R Island, Ill.; Betha 


were 


passed by the Examiners 





M th High Schoo 


Pug 








Rac tive 
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H. G., 
Mo 


Ellis, Tea he rs College, Warre nsburg, 


> * > 


One young lady wrijes: “If you reject 
my papers I shall not be discouraged, tor 
there is a decided improvement in my short 
hand notes since | began working on this 
plate, and that in itself is encouragement 
enough.” 

* > > 


sults will be secured by 


the O. G. A 
written on properly 
writers find the 


In general, better re 


those who are trying for certifi 


cates if 


specimens are 


ruled paper. Even our plate 


ruling of assistanct perfect align 


ment and space—it should be much mor 


valuable to 1 skilled writer 


Club Prizes 
Gold Ring 
Bliss College, Columbus, 


Helen 
Ohio 


Pixley, 


Gold Pin 
Leo Hoenig, Manual Arts 
Los Ange les, Calif 
Bertha Glazer, Central High School, Kansas 
City, Mo 


High School, 


Silver Pin 
Louise Zapf, Northwestern 
le ge, Spokane, Wash 


Business Col 
Bronze Pin 

Belling, High School, Merrill, Wis 

Northampton, 


Erwin O 

Ethel Martin, High School, 
Mass 

Walter | 


School, Sterling, Colo 


Logan County 


\V 





what America should be 
Europe Europe is fairly 
and capital here are 
where, and there are particular 
ways of | urope 

Portugal is one 


y ou ask 


doing in 
crying for brains 
possibilities every 
possibilities 
in some of the by that capital 
does not think of Clear 
sighted engineers with a business sense would 
find many opportunities in Portugal, and in 
Spain There are great mineral 
there and an excellent climate 

If America will study these opportunities 
and will link imagination with an actual 
knowledge of existing conditions, she can, 
with her ways of dealing with things, make a 
these backward countries. 


resources 


world out of 


new 
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R FOR ARY 


JANI 


( el ste 
Wayne, 


Fort 


Finke, St. Catherine Academy, 


Ind 


Avery | Roser, High School, Roseburg, 
Uregon 
Honorable Mention 
Gladys Hicks, Manual Arts High School, 
Los Angeles, Calif 


Clara H School, Shelton, 
Conn 

Georgia Irish, High School, 

Flora Moeckel, Hardin College, 
Mo 

Bernice L. Dods 


Va 


W heele Se , 
Racine, Wis 
Mexico, 


i oh ™ hool, 


Norfolk, 


More Shorthand Correspondents 
Che followit names are to be added 

this month to the list of those who wish to 

pondence: 


Arthur L. du Sai Cristobal, Canal Zone, 
care R. & I A.. P..R. R 
\. Senecal, 1079 Mt. Pl 
Columbus, Ohio 
Anna M. Logan, Hat] ro, Pa 
Gustavo Soriano, P. O 
Domingo City, D. R 


Pete 


Ave., 


isant 





Iquique, Chile 
Sixteenth St 


Rafaela Bermudez o Mercantile Bank 
f » Americas, ection Department 
38 Pine St., New York Cit) 
Nellie E. Wells, 35 
N. H. 
} 


Miss Bermudez tells us in her 


Nashua, 


Summer St 


letter that 


} } j 


she writes shorthand 


Our 


in both Spanish ar 


members who are practicing 


glish 


Spanish, pl ise take note 












export America could send t 


ld be men with knowl 


The greatest 


those countries wo 


of construction, of finance, and of manag 
ment. hese countries have had bad gover 
ment so long that there is no impetus left 
the native people, and they have mad 


having natural resources 


that would have supported great development 
The course for America to follow is, first, 
investigate, to prospect, then to constr 
retaining an interest in the junior securit 
and keeping the operation in their own ha! 
There is an field for profit 
Americans and for service to these peopl 


's ‘What Happened to Europe 


From Vanderlip’s * 


in spite of 


progress 


enormous 
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Editorial Views 





oororr--r- ror 7 


Local Shorthand Associations 
N LINE the 


raphers ol higher skill, it 


with demand for stenog- 


seems to us 

that there is a great opportunity for the 
ival of interest in local shorthand associa- 
ns The Gregg Shorthand Sox iety of Wash 
i examplk of the 


gton is an type we have 


mind. It is a working organization. It 


eets twice a week regularly. One of its 


st attractive features iside from the 
il sicle is the “‘sneed”’ club that gets 
er for practice and improvement. It 





needs a litth enter] rise and initiative 
the part of some stenographers in each 
to get such an organization going. It 
develop enthusiasm and momentum as 
gets into its working clothes. We shall 
glad to assist any club in forming an organ- 
tion. Write the editor of your plans, and 


gestions will be sent by return mail. 


Consider Typewriting 
rT XHi 
an immense advance in typewriting, 
considered from any standpoint. The 

+! 


hines have been greatly improved in many 


decade that is passing has witnessed 


Ss; the general adoption of touch type- 


ing has probably doubled the 
the 


methods of 


efficiency 
both in 
teaching 


the work done on machine, 


eed and in accuracy; 


subject have been developed; the records 


made in the sper d coutests are far beyond 


most sanguine expectations of the prophets 


I 
en years ago. 


Yet much remains to be accomplished. 


le it is true that in response to demand, 
account of the competition between 
ls—or both—the teaching of typewriting 
ecome more scientific and more efficient, 
improvement is not by any means as 
If any- 


g, the development of the operation of 


5 t or as general as it should be. 


machine has gone far beyond the develop- 
t of teaching methods. 

School managers and heads of commercial 
rtments often make the statement that 


e there are plenty of good teachers of 









shorthand available, it is exceedingly difficult 
to secure a really capable teacher of type- 


The re 


typewriting with national reputations—prob- 


writing are very few teachers of 


ably not more than a dozen. 
Why is this? 
We believe 


s\ he ol managers the mst lve S 


the fault of the 


Many of them 


that it is partly 


do not appreciate the importance of high 
skill in teaching typewriting under present- 
day conditions. They still have the old idea 
that “anyone can teach typewriting’’—an 
idea that is a survival of the time when no 
real instruction was given in the subject. 
rhe truth is that the teaching of typewriting 
as tt should be taught to-day requires the 
highest type of intellectual ability, plus 


scientific training, resourcefulness, energy, and 
a high degree of vitality. 

is the back- 
The business 
man knows little about shorthand 
rion of excellence is the typewritten trans¢ ript 
He 


turned out quickly and in good style—and he 


The typewriting department 
bone of the shorthand course 
his crite- 


knows whether or not his letters are 
judges the school and its product by that 


standard. It is therefore an exceedingly 
shortsighted policy on the part of any school 
to neglect its typewriting department. 

If school managers generally realized this, 
would pay better salaries for typewriting 
teachers, typewriting 
taught, the teaching of the subject would make 


wonderful 


and insist on having 


advances. So long as managers 
try to secure low-salaried instructors in the 
typewriting department, just so long will the 
standard of work remain at a low level. 

In many schools there is no inducement for 
the typewriting teacher to become a specialist, 
and to develop his art to a high point of effi- 
because his work is not appreciated. 
forced to handle a 
greater number of students than can be han 
dled effectively. 
hand teacher is supposed to take care of the 


ciency, 
Moreover, he is often 
In other s hools, every short- 


typewriting instruction for his own particular 
rhe result is that there is no uni- 
formity of policy, each pursues a hit-or-miss 


classes. 
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plan, and the results inevitably are dis 
appointing. 

Of course, there are school managers who 
do recognize the importance of the subject, 
and who pay salaries to their typewriting 
teachers equal to those paid to shorthand 
teachers. But many are still pur- 
suing a cheese-paring, “‘penny-wise, pound 
foolish" policy when it comes to the type 
writing department 


Teachers who handle 


schools 


shorthand classes ex 


clusively are almost as much interested in 
: ” wager 


this as are teachers of typewriting, he 
reason that their work in shorthand is very 
often nullified by inferior typewriting work 


the medium through which 


The typewriter i 
the shorthand notes find expre 
the shorthand te 


sion, and it ts 


just as important to icher as 
to the typewriting teacher that the written 
page should reflect the highest type of instruc 


tion and technical skill 
2 
Sholes Monument Fund 
WING t present 


conditions in the 


printing iness, it 1s necessary {for 
us to send in copy for the January 
magazine before the December number has 
made its ippearance 
With the next issue we shall begin print 
ing a list of subscribers to the Sholes Monu 
ment Fund Everyone who has benefited 
from the use of the tvpewriter-——every tea¢ her 
and writer of shorthand hould send one 
dollar to help to commen rate the services 
to mankind rendered by the inventor of the 
writing machine 
We rely upon the army of readers of the 
Gregg Writer to help us in completing the 
noble work of Mr. Charles E. Weller in inaug 


urating the project of erecting a monument 
to Mr. Sholes, under the auspices of the 
National Shorthand Reporters’ Association 


All subscriptions sent to the editor will 
be acknowledged in the pages of this maga 
rine 

“1 @ 


Editorial Brevities 


We have received an announcement of the 
marriage of Nina Pearl Hudson and Philip 


Corbin Arnold, at St. Johnsbury, Vt., on 
October 31. 
The bride is well known w many of our 


one of the most accomplished 


readers as 
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teachers vi shurthand aud peumanship tn the 
country. She has been associated with her 
brother, Mr. C. E. Hudson, in the manage 
ment of the well-known Huntsinger Busines 
College, Hartford, Conn 

Our good wishes go to Mr. and Mrs. Arnold 
for complete happiness in “the blessed state 
of matrimony " 

o . 7 
\ aumber of capid writers im New Yurk 


City are anxious to form a writers ciation 


ass 


for the purpose of speed pra é Writers i 
New York City or vicit te! ed in spet 
develo ent ire I ¢ | o send ther 
names Mr. Louis A. Leslie, Gregg Pub 
lishing Company, 24 | 28th Street, New 
York City 

> > . 


High School, was 


elected president, a d { \ { rumley, secre 


tary, of the Commercial Section of the Wash 
ing ft kduc itional \sso ition, at the meet 
ing at Seattle, October 30, 1919 

The secretary reports nber of interest 
ing addresses followed isit of inspectior 
to the Frederick and Nelson department 
store where the working of the system of 
accounting and office procedure was explained 
A de iil 

[his trip is an interesting innovation that 
i " 1 | 1 the st € asso 
ti is wit! practi i ler va e res Its 

> 2 2 

The Detrotter, the ryan of the Detrur 
Board of Commerce, announces that Mr. R 
] M iu le in Pre sick nt of the Detroit Cr mm 
mercial School, has been appointed as 
delegate to the fiftes h convention of the 
National Rivers and Harhor Congress at 


Washington. D ( 


There ts 4a Gew president «1 Valparain 


the organizer 
Brown—wh« 


son of 
Henry B 
has succeeded to the work on resignation o 
Professor O. P. Kinsey. Mr. Kinsey was 
President of the school from its founda 
until he took Dr. Brown's place at the 
time of his death. Those 
fully and well 
putting Valparaiso in 
place in college ranks 

The new president, Henry Kinsey Brow: 
takes up his duties as an inheritance, as " 
were, from both, not only hut hy 


University this vear 


and first president, 


Vice 
tion 
two worked faith 
together for many 
its present well-know: 


years 


in name 
































eader the olliege 1 ‘ ilw ¢ 9 
ited 
. . . 
xt the meetine of the State lTeachet 
Association of North Dakota, held at Minot 


nm November 5, 6, and 7, a commercial 


eache rs’ section was orgal ized and recognized 


hy the general body 


The officers elected for the coming vear are 


t. M Annie S. Greenwood, | 


esice 


Missouri Valley 


(Commercial 


Minot: 


I [reasurer, 


There is a decided shortage of shorthand 
teachers in the evening high schools of Wash 
ington, D.C. Teachers now in the government 


service at Washington who are available for 


this work are requested to send their names 
ind addresses to Mr. Rupert P. SoRelle 
General Manager, Gregg Publishing Com 
panv, New York ¢ 

S 


Hold 


‘Teachers 


Interesting Meeting 


THEN teachers gatherings were ten 
por \ suspended luring the Wal 


period, it was thought that e re tior 


} 

¥ convention activitt A d be ded 
by a falling off in 1 ers and intere 
Despite this feeling the Missouri Valley ¢ 
mercial Teachers’ Association went record 
it its November meeting as holding e of 
the most intere nd best ended ¢ é 
ings in its hi [he esidi f Mr 
* . oe L e Tom } < ( eve 
Topeka, Kansas d theia iff re 
leserving of heart gratulat S 

“Some Recent Aspects in ( ommercia! 
Educatior MA e sup) ia interesting 
address give LD Cake l Swiggett 
Specia ist in ( mercial kd 1 Wasl 
ngton, D. (¢ 

The “I tion of the Elementary Course 
n Accountancyv’’ was developed by Mr. J]. O 
VicKinsey ot the University of Chicag 
Mr. MckKu é sized the broader view 
t accountat s a factor im the nning 
and controlling of future | ness operations 
is well asa | ‘A h the financial status 
{ a business mav be determined 

Mr. R. C. McColgan, of the Des Moines 
High Schools, spoke interestingly on “A 
Modern Commercial Department inthe 
High School."" The tenor of his remarks was 


he necessity for teachers and students 


dentifying themselves with actual business 


ind business customs 
‘The 


uiree” 


Junior High School Commercial 


occupied a prominent place on the 





subject Mr. RK 
High School 
keynote wher 


program In di ssing the 
(,. Cremer. of the Atchison 


nded the 


id If we not keep the boys and 
girls in the high school it is up to us to give 
them something that will help them make 
a_livelihood 

Mr. G. C. Brink, of the Argentine High 
Scl Kansas City, Kansas, spoke on the 
kv ol e Typist With the assist 


ince of three of his students Mr. Brink gave 


in attractive resentation of the principles 
inderlying the development of efficient type 
writer operators Mr. Brink's students 
for three const tive years, have won the 
Kansas State Championship in typewriting 


Other interesting contributions to the 


progratr were made by Mr. Almon 
| (,ates Waterloo Business College 
Waterloo, Iowa, who spoke on “How t 
Manage i @ essful Business College’ 
Mr. S. R. Dague, of the Dague’s Business 
( ollege Wichita Kansas, discussed the 
practical value of ‘‘Salesmanship"’; Mr. Chas 
G. Reigner, of Baltimore, spoke on the 


High Shorthand 
Speed"’; Miss Rae Kingsbaker, J unior College 
Kansas City, Kansas, developed the fascinat 
ing subject, ‘““Teaching Business English to 
Business Students”; and Miss Mary I. Stagg. 
of the Royal Typewriter Company, Kansas 
City, gave her ‘observations’ as an employ 
ment manager 

The 


event! 


Technique Essential to 


association 
With the resourceful ( 


“ate a res 


R Stewart 


bea raeque t 
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of Salina, Kansas, acting as toastmaster, the 
occasion was a lillment of the prophecy 
appearing in the printed program—A Laugh 
Every Minute. ‘The music for the convention 
was furnished by Mrs. F. J. Kirker, Mr. L. 
Wilson, and the Central High School Glee 
Club. 

[he officers elected for the ensuing year 
are President, L. | ferry, Central High 
School, Kansas City, Missouri; Vice President, 
E. E. Gard, St. Joseph Business University, 
St. Joseph, Missouri; Secretary, Miss Laura 
Straley, Topeka Business College, Topeka, 


Kansas. 


- 


Obituary 
Gustave Duployé 


From France comes the news of the death 
of monsieur Gustave Duployé. 

The author of Duployé Shorthand—the 
most popular system in France—was the late 
Abbé Emile Duployé. All of the Duployé 
brothers worked indefatigably for the dis 
semination of the system; but Gustave Du- 
ployé was the only one of the brothers who 
made shorthand reporting a profession. It 
is stated that ‘‘all of his numerous children 
practiced the system’’—indeed, when we 
visited the Duployé Institute in Paris some 
years ago, one of his daughters was conduct 
ing classes in the system, and the Duployan 
magazines described her as the Joan D'Arc of 
the Duployan cause. 

Gustave Duployé organized and becam« 
head of the official reporting staff of the 
Parliament of Alsace-Lorraine, which was 
established in 1874. The Parliament being 
bilingual for many years, two corps of stenog- 
raphers worked side by side, a French corps 
and a German corps. In 1882 the use of the 
German language was made obligatory in the 
debates, and the French reporting staff was 
discontinued : 

The article in the French shorthand 
magazine from which we have taken these 
particulars written by one of his colleagues 
M. Georges Buisson—concludes with these 


words: 

**1918 will have narke 1 the vear of de- 
liverance Gustave Duployé will have 
seen enough to know it It was his last 
great joy 


> 
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War for Humanity 


Appliances 
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The Typist and Office Worker 


A Clearing House of Ideas for Typists and Office Workers 


Conducted by Adelaide B. Hakes, 631 S. Wabash Ave., 


7 
ii 


Chicago, 





? 


The 0. A. T. is the professionel organ 
ization of the artists in typewriting 
It is open to all who qualify as superior 
cral tamen 


a 


Junior Membership: Membership in 
the Junior division is open to anyone 
who is studying typewriting in a school 
or by himself who is able to pass the 
Junior test 





RDER ¥ 
ARTISTIC 
TYPISTS 





Senior Membership: Membership in 
the Senior division is open to all typists 
whether attending school or not who have reached 
Senior tests 








a speed of at least forty words a minute. 


must be accompanied hy a signed statement that 


the candidate has attained this speed. 


The test for both Junior and Senior member 
lests 


Tests: 
ship appears in this department each month 
may be practiced as often as desired, but only one 
specimen should be sent in. Each part of the test 
should be typed on a separate sheet. A test is good 
only until the 25th of the month following publica- 
tion. An examination fee of ten cents must accom- 
pany each test. A beautiful Certificate of Member- 
ship is issued to all those who pass either test A 
circular giving full particulars will be mailed upon 
request 
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The Fallacy of W: 


y' RHAPS there is nothing that will more 
. | } 


lower the 


ol 


S ly iality or decrease the 


re 


output typewritten work, and yet 


re generally done, than inspecting the 


appears on the sheet Ot course 


as it | 


ive been told never to do it, and you 
ted to keep from it, bu 
it 
picious of your machine, 
it 


ttem] 


t you do 
find i 


yourself doing You persist in 


sus fearing that, 


turn enemy 
letter. 


may 
the 


faithful as it is, 


uu by striking wrong 


t it to be thus suspicious, but sadder 
+} 


the Have you ever 


consequences 


2 


ed to think just what they are 


} 


en you watch the copy you are usually 


for you see just 


? 


errors, 


are looking hy Because 
i watching for the 
et, to see whether 
ol 


finger 


wrong, that too small a part 
t is given to directing the 
and the fi unguided by the 
nd left to its own resources, stumbles 
key Then the error 
ve been looking for, the 


Have you 


iger, 


wrong you sec 
but too late 
I done. 


has alre ady be en 


ought that t 

The 
appears on the sheet, and then, if it 
| It can, 


iate 


hat is the way it always 
letter cannot possibly be seen 
is too 
be prevented by keeping the eye 
the book and THINKING 
FOR THE LETTER. Then 
are right—you will 


g, it 


to prevent it. 


copy in 


TO REACH 


ill know you 


itching the Writing 


become so of yourself that confidence 


sure 
will have no 
You will find, 


inaccurate 


you 


will replace suspicion, and 
desire to watch the writing 
too, that unless you have become 
through careless and mechanical writing you 
know instantly when you have made an error; 


it isn’t at all necessary to watch the writing 


to detect it. 


WATCHING THE COPY ADDS EASE 
AND AIDS ACCURACY 


Another good reason for watching the by 


the 
you can write. 


is added ease and accuracy with which 
Watching the copy produces 
a coordination of eye and hand—the « 
the letter and the finger finds it 


tively than it could without 


ye sees 


more instinc- 


— 


} 
t 


he assistance ol 


the eye. It tends to produce greater accuracy 


because when you see a perfect word before 


you, you are more likely to write it just that 


way 
Ano 


waste 


ther 
ol 
and forth, and the losing « 
some 
endeavor 


had 


obvious faults of 


the 
bac k 


the | lace whic h 


consideration is 
i ty | 
1 DY 


gi 


important 


time occasionec incing 
I 
large 


the 


inevitably follows. time ago a 


in an to increase 


typists’ output, 


concern, 
observation 
the in- 
One inexperienced opera- 


a careful 


made of the most 
dividual operators. 
tor, it was observed, turned her head from the 
copy to the machine on an average of twenty 
times a minute. 

that if she kept uy 
wasting habit for one day, consisting of eight 


It was pointed out to her 
that fatiguing and time- 
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Fourth-Finger Drills 


Sirok ing Drills 


aaaa;;>:; ;QQqqppPpPpZZ22////aaaa,.,, ,QuuuppPppZZzZZy///; 
aaaa;; : ;qQqqqppppZ22Z2////aaaa; ; >; ;QqqqppppZZZZ/// 


gpa; Z/qpa ; Z/qpa; Z/qpa; Z/qpa; Z/qpa; Z/qpa; z/qpa;z 

gpa ;Z/qpa; Z/qpa; Z/qpa; Z/qpa; Z/qpa:Z/qpa: z/qpa:2 
Keyboard Drills 

qwert poiuy asdfg ;lkjh zxcvb /.,mn qwert poiuy 

qwert poiuy asdfg ;lkjh zxcvb /..mn qwert poiuy 


aqaz swsx dedce frfv gtgb hyhn jujm kik, lol.; p; 
aqaz swsx dedc frfv gtgb hyhn jujm kik. lol.: p: 


“Warming-up” Evercises 


a;sldkfjghfjdksla;sldkfjghfjdksla; sldkfjghfjdksla., 
a;sldkfjghfjdksla;sldkfjghfjdksla; sldkfjghfjdksla 


>alskdj fhgj fkdls;alskdj fhgj fkdls; alskdj fhgj fkdls;a 
;alskdj fhgj fkdls;alskdj fhgj fkdls; alskdj fhgj fkdls;a 


wqeopisad1 ; kewrioudsfklj retuiyfdgj khretuiyfdgj khwae 
wqeopisadl ; kewrioudsfklj retuiyfdgj khretuiyfdgj khwae 


pqowieuryturieowpqowieuryturieowpgqowieuryturieowpa 
pqowieuryturieowpqowieuryturieowpgowieuryturieowpa 


Third- and Fourth-Finger Coédrdinalion Words 


aS ax waS Sax Zax zaza Saw wax loop poll polp polo 
as aX waS Sax zax zaza saw wax loop poll polp pol: 


Fourth-F inger Sentences 


Apropos of the zoology quiz, the apathetic pupils 
appeared quite puzzled. 
Apropos of the zoology quiz. the apathetic pupils 
appeared quite puzzled. 


The quizzical lass won an antique plaque as a prize 


at the bazaar. 
The quizzical lass won an antique plaque as a prize 


at the bazaar 


a 
BEST COPY AV. 
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snd one-half hours, she would have twisted 
her head over ten thousand times. 


PRACTICE FROM DICTATION 
MEMORIZED MATTER ALSO 


While it is true that when you are writing 
rom copy you should watch that copy, you 
will derive much benefit from practice in 
writing from dictation or from memory, 
watching neither the copy nor the work in 
fully 


wer to think quickly and decisively, and 


AND 


he machine. It develops more your 


gives you a more perfect mental 


the kevboard 


conception 


DEVELOPING STRENGTH IN THE 
FOURTH FINGER 
When first you operate with the fourth 


. 
hinger it may seem rather powerless and 


nmanageable, but the more it is used the 


re quickly will it develop strength. Care 
uld be taken when first stroking with the 


th finger to strike 


forcefully and not 
mit any limpness or slipping of the finger 
the key. It 
at first to make the 
rth finger st l 


ind out 
by the first finger. When the 


conscious efiort 


struck by the 


will require 
letters 
as sharp and dense as 
ose struck 

th-finger characters, g a z and p; /, are 


1 ' 


ned, you have the whole alphabet at your 

mand, and you should begin in earnest to 
eed up the fingers. Never lose sight of the 

that you are taking up typewriting not 
do so many lessons in a given time, but 
make yourself the possessor of somet! ing 
greater permanency—speed and accuracy 
eretore, it behooves you to take some time 
h day to accelerate your finger action, but 
that fleetest will 


controlled and con 


ever torget the finger 


der without a clear, 

entrated mind to direct it 
You have now rea hed the plac e where you 
should have systematic practice on keyboard 
1 working up a emooth 


alphahetic drills 
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acttun va them. Ilneourpurate Un 
up” given into your 
practice program—but to really “warm up’ 
they must be thoroughly familiarized, and 
practiced with the lightest, speediest move 
ments possible. The first of the “warming 
up”’ exercises is the rhythm drill that has been 
used so long and constantly by the experts 
Write it first deliberately and precisely, with 
even-timed strokes, then gradually increase the 
he others 


Warliltip 


exercises here daily 


speed, but always with rhythm 
much 
They 
World's 

When 


from his 


you will find more technical but very 
your while to master thoroughly 
that Mr. Oswald, 


to warm up 


uses TO 


worth 
ure the ones 
lypist 
t! 


Champion 


you hear lose exercises ripple 


fingers there is so much of speed and cadence 


ibout them that it makes you want to apply 


them to your machine immediately. 
A few “don'ts” about your fourth-finger 
practice: Don't attempt to climb your key 


board hill with the fingers pulling away from 


it To climb a hill with a minimum of effort 
you must incline toward it Don't think 


that your fingers are properly curved unless 
ill fingers are uniformly curved. 


th 


How about 
curved as much as the 

When 
don't 


e fourth finger, ts it 
practicing to 
hold the 
the work 
action into 
turn 
whole weight of the 


longer second hinger’ 


develop the fourth finger, 
finger rigid and make the arm do 
Hold the 


the finger 
to the side 


arm ste idy ind put the 
Don't 


throwing the 


allow the hands to 


hands on those small fourth fingers; hold them 
up and is « lose toget he r as om cony enientl, 


an 
2 
‘I's FINK, HOWEVER, FOR WARMINU 
UP THE FINGERS! 
THE LITERARY DIGEST has made a 
great discovery, but you cannot mine .coal 
with a typewriter Wirhita Fagle 


Questionnaire 


1. Deo you wait until the first of the year to make your resviutions? 


Well, it is here 


2. In practieing the fourth-finger drills, do you really keep the action in the finger, not in 


the arm? The former develops strength and control in the finger, the latter does not. 


3. Will you memorize the keyboard drills so that you can practice them without looking 


at the copy or the writing? 


4. Do you know that it would make your whole typing day go better if you would start 


tt with a “‘warming-up”’ exercise? 


5 Did you notice that the sentences are just teeming with fourth-finger letters? 
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Vaterial for O. A. T. Tests 


(Good n 


Junior Test 


1. Copy the following, arranging it to 
produce a pleasing appearance, and para- 


graphing at the proper places: 


when our 
Puritan forbears stepped on these shores to 
find Freedom, there has never been a time 
when Americans should be more grateful 
than to-day Barely scathed by the havoc 
and horror of war; with the world turning to 
and sustenance; with prosper- 
artery of our land, 
power, a nation 


Americanism From the days 


us for succor 
ity flowing through every 
we stand at the acle of 
strong in weal i mighty in its 
Americanisn *~henon al in growth, and 
crucil fusion of alien 
inevitable perhaps that some 
fomented; that ideals should 
foundations of this 

nation are too d l unded in Justice and 
Liberty to be disturbed by idle winds It was 
not in vain we spilled our blood at Lexington 
and Sumter: in Santiago and at Chateau 
Thierry This nation to-day stands on a rock 
of stability no inf: can undermine We are 
Americanism 


acting as a 
races, it was 
unrest should | 


be assailed 


grateful and prot our pure 


2. Asa test of your S] eed and accuracy, 


submit the best paper you are able to produce 


in two minutes on the following sentence, 


de uble S] aced and properly placed: 


We should learn to prize time, 


loom upon which life is woven 


Senior Test 

is taken from a bulletin 
received from the Savings Division of the 
U.S. Treasury Department (copy No. A 493), 


and papers for 


This month's test 


sent to various magazines 


release upon receipt 


Copy the matter, adding any necessary 


punctuation, the article in double space 
and the program in single space, showing at 
the head of the 


terial 


paper the source of the ma 


Arrange form as you would if 


you mimeograph stencil 
of the 


copies to be sent out from the Treasury office. 


were preparil a 


information to be used in making 


Keen interest on the part of the publicinthe 
projected plans for a National Thrift Week 
beginning January 17 1920 has been evidenced 
in many ways already the Savings Division 
of the Department announces. 
The purpose ol the week will be the 
endeavor to start the country off in the New 
Year with a sound financial program for 
every individual and household. Two ends 


Treasury 


til February 25, 1920) 


are sought First tl the condition of the 
individual be improved and second that the 
financial and industrial strength of the nati 

be increased by the great sums of 
which will accrue through the practice of 
steady saving and safe investment on the 
part of importance to the 


capit 


: 
citizens ‘*The 
country of the practice of thrift and saving | 
the individual 1s not readily appreciable”’ sa 
William Mather Lewis director of the savings 
division ‘‘until its res t in the aggregate a 
summed up. While the country was buyir 
twenty billion dol of Liberty Bond 
it also put away mor han a billion doll 
in War Savings Stamps and savings bar 
deposits in this cor also have increase 
some eight billion during the year 
the world has beet ‘The absorptio 
of the Liberty Loa somewhat t« 
extension of our nati but purchas 
of Savings Stamps 
posits were almost wholly due to the wis 
preference of the individual for increasing | 
own and the country’s capital account instea 
of using his funds in ur 
‘It is to bring to the attentior 
that it can without sacrificing its pleasures 
j 


or curtailing its comforts add several billion 


ncreases in ban de 
j 
; 

“nding 
spending 


of the country 


necessary 


dollars more to its capital account next year 
that plans for a Nati il Thrift Week early 
in the year have been promulgated. . “Steady 
additions to the nation’s « apital are necessary, 
to take advantage of the trade ar 
ities that will keep 

at our present full tide of prosperity. W 
must refrain from unné and extra 
gant spending if we are to bring prices dow 
Having saved money it is essential that the 
individual invest safely To this end we 
urge continued 
securities on which s 


il we are 
industrial opportu 


essary 


investment in Governn 


and good interest 


returns are assured ith full return of 


“Savings Star ind Treasury 5S 
available again 
j 


postoinces and l 


cipal 
ings Certificates will be 
year at banks and 
Bonds may be purchased at or through 
banking institution.” The program 
National Thrift Week as at present te 
tively planned is as follows: National T! 
Day Saturday January 17 1920.—To e1 
the Nation in a campaign to “Save first 
spend afterwards.”’ In other words 
resolutely to the pro im ol ma kit 
insure the future by the regular 
ing and investment of part of « 
pay envelope to finance port 
or needs: to invest 

in loss-proof Government securities; to 
the profiteer by demanding a dollar's 
of goods for every dollar spent. Thrift S 
January 18.—Sermons in i =Ame 
pulpits on the relation econ 
to religious well-being and the 
with others. Nationa ILife 
Monday January ! lo 


present 
some 
future 


Savings salely pret 


itl need of s! 
Insurance 


emphasize 
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rtance of protecting one’s family with day January 22.—To emphasize the need 
insurance Own-Your-Own-Home Day for factory thrift and the economic value of 
lay January 20.—To show why desirable cooperation between capital and labor. Fam- 
how possible to own a home. Make-a- ily Budget Day Friday January 23.—To 
Day Wednesday January 21.—To urge show the importance of using the budget 
to make wills and in so doing impress’ plan in family finance. Pay-Your-Bills Day 
1 them the necessity of making provision Saturday January 24 To emphasize the 
he future. Thrift-in-Industry Day, Thurs moral obligation to pay debts. 





January T'ypewriting Speed Test 
A THE plane rose higher and higher and the earth beneath looked like a 


patchwork quilt made apparently of green and yellow fields about the size 

of postage stamps, I tried to analyze my feelings, but they seemed normal, 

) there wasn’t much to do in that direction to take up my time. Hence I began 
to write, and wrote until my fountain pen was dry, occasionally looking out of my 
individual window at what was below and beyond, and there was no terror in it. 

My ease of mind was still furthered by the steady purr of the two 400-horse 
power Liberty motors, the unintermittent whir of the propellers, and the smiles 
ind amiable conversation of the passengers and crew who had gathered strangers 
ind suddenly become friends by a lift into the sky. 

As we passed over New York City at a height of 6,000 feet, it seemed something 

ther than the largest city in the world. No longet was | walking along its canyons 

commerce, hot and jostled. I could not even see the canyons. They had 
ipparently healed as wounds are healed, or been drawn together as seams are 
drawn in a finished garment. 

Occasionally some great building could be identified, but it was such a funny 
little building. I wondered if Mr. Woolworth had ever seen his famous structure 
from my altitude. If he had, he must have laughed, for it resembled a tooth- 
pick, clean and white, just taken out of its box. And the great banks and financial 
pg sg of Wall Street and lower Broadway, where were they? Oh, they 

‘ there all right—like the baby’s building blocks in a nursery. The overgrown 
Be ion girl on the Island of Liberty was there, too, as big as a penny doll. So 
as size went, the big liners in the harbor could have been bought for ten cents 
nd pulled around in a tub by a thread. 
This sort of journey gives one a feeling of superiority and independence. You 
have left all your little worries below. The important buildings and affairs of 
earth over which you are passing seem very unimportant. You don’t care 
it you are passing over. You don’t care where the roads go or where the rivers 
n, or where the tracks are laid, for you are independent of them all. 
It was interesting to watch the passengers. What were they doing? Why, 
ist what passengers do in Pullman parlor cars—chatting, reading magazines, 
knitting, writing, munching caramels, looking out the windows, walking up and 
down the aisle. One of the women curled up in her chair and went to sleep for 
n hour, and an air-traveling fly lit on her nose and tickled her into wakefulness, 
t she soon dozed off again. As for me, I kept on with my writing. When going 
\lineola in the early morning on the Long Island Railroad, I had tried to do 
i little of it, but the train jiggled so much I| had to give it up. On the air liner 
| had found that I could write as comfortably and legibly as in my own New Eng- 
land study, thus becoming, as it were, a pioneer in aerial authorship. And so 
W journeyed without jolt, jar or shock—no car-dust or smoke, no station waits, 
no heat or fret, no “‘brushing off’ at the end of the trip, no porter to tip. I have 
eled to Washington by train many times, but never so quickly, comfortably 
1 hi ippily. (593)—Richard Wightman, in the New York “Times Magazine.’ 
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A Great Educational Leader Passes Away 


TUNHE London Daily Mail, and other 
| English newspapers, record at some 

length the death ol Mr. 
Clark, F. R. G. S., the founder and principal 
of Clark’s Colleges—the 
successful chain of business schools in London 
and vicinity. Mr. Clark's age 
tioned, but our impression is that he could not 


George E. 


largest and most 


was not men- 


have been more than 
sixty years old at the 


to inspire confidence and enthusiasm in 
of the able men associated with him in the 
management of the schools, amply justified 
the title. 

Perhaps it is not too much to say 
Clark 
the 


in Great 


that Mr: 
was the greatest individual factor i 
ommercial educatio1 
half-cer 


The SUCCESS Ol 


development o 
sritain n the past 
tury. 


his schools led to wid: 





time of his death. 
Clark's College, - 
2 and 3 Chancery 
Lane, London (corner 
of Fleet 


one of 


Street), is 
the 
institutions of 


most 
noted 
the great metropolis. 
There are flourishing 
branches in every 
residential suburb of 
London, and in many 
of the leading cities 





in the south of Eng- 
land. Mr. Clark 
established his first 
college in 1880, and 
there are now more 
than twenty-five 
schools in the chain. 

In the 
1914 we 
conferences with Mr. 
Clark 
managers, 
remember with 
siderable pleasure. 
an informal talk to a gathering of the short- 
hand teachers from the various branches. 
Our meetings with Mr. Clark enabled us to 
England he 


summer ol 
had several 


and with his 


which we George E. 
con 


At his request we gave 


understand why in was called 
‘the Napoleon ot spec ialized educ ation.”” His 


initiative and dynamic energy, and his ability 


inspirations. 


geoooooeoos 


+ 


Clark, F. R. G. S. schools 


imitation of his 
methods by 
but no one approac | 
ed him in 
and originality in 


othe rs 
initiative 


advertising, or in in- 
de pende nce, Courage 
and enterprise in in 
troducing 
better methods 
Fortunately for 
commercial educatio 
in England, Mr. Clark 
in recent 
gated to his talented 
son, Mr. Ernest G 
V. Clark, (who ha 
been Vice-Principa 


of the colleges f 


new 


years dele- 





some years), many ol 
the responsibilities i1 
the management 
the schools. The 
ganization of 
has been S 
admirably perfected 
that there is no likelihood that the scho 
will suffer from the departure of their founder 
but 
Great Britain sustains a severe loss thri 
the death of Mr: George E. 
We extend our sincere 


Mr. Clark 


neverthe less, commercial educatiot 


Clark 
sympathy to 


relatives of in their bereavemet 


SO SAE Se Sie ee ee ste se oe he he ne ie sie oS Si ie Si Sie i so oe ho: he. io “hei he ipo to So 


ARRY into the new year only the choicest thoughts and 
As in the olden days when men ap- 
proached the Parthenon they cleansed their persons and 
arrayed themselves in white robes before entering that 
glorious temple, so cleanse your garments from transgres- 
sion, clothe yourself with aspirations. 
Welcome and all hail to the future! 


Farewell to the past! 
Newell Dwight Hillis 


KEFEF FEFEFFEEF LEFF FLEFEER EEE FEREF FRFEFEFFE FFF 
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Codperation in Industry 
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Cooperation in Industry—I] 











itnon 


lestined 


That is i [ in t iuse there i 


miy one relative « n cause that 
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clause is fairly short 


DOSItTIVE 


Wh » ol cour woul I \ been 


that the cl 

a preceding ¢ 
sentence sounds sn 
than to say that 
commas. 


All candidates who have complete 1 
the course in pe lagogy, and I 
successfully passed the written 
examinations, are eligible to ter 
appointment as teachers 


Who—and who are preferabk 
and that, be 
relative clause 
Note the absence of omma bef 
who, both relative claus being restricti\ 
All houses which are at all is 
and which are situated at a consi 
distance from a fire-alarm box, , 
be provided with fire extinguishers 
Which and which are pre ferable to 
and that becaust we have more than one 
relative clause modifying the same noun. 
Note the absence mms efore the 
first which, botl 
strictive. 
The horse then ran into a field of corn, 
which completely hid him from view 


Which, not ti 
tence, because the relative « 


ised in this sen 


He pointed out tl 
I wished to see 
Every task 
faithfully gives 
Ol] 
ative clause 
be omitted 
stronger bec 
with the 
the matt 
nouns is, 


opti n 


Ww 


one knows 


tecedents, mu 
cases required by tl 
troduce, and not ir 
required by any ot! 


ise introduced especially if that ot] 


by which is non-restrictive or explanatory; 
that is, it may be omitted without obscuring 


1 


the meaning of the sentence as a whole } 


Hence, commas are necessary. 
Woodrow Wilson, who is now President 
of the United States, hor of not 
Who, not that, m be 1 in this sen 
tence, because the tive clause introduced 
by who is non-restrictive or explanatory; 
that is, it may be omitted without obscuring 
the meaning of the sentence as a whole. 
Hence, commas necessary. 

It is well to note that a relative pr 
may often be omitted to advantage if 
relative clause 1S short and SO clearly pl iced 
that the noun or the pronoun to which it 
refers is immediately apparent, as 1 he 
following sentences 

Hope is 


or that) a mi 


Or 


a transitive verl 


Wrong He 
lim 


Right He 


we perform 
new duties 


restrictive re 


pronoun m 


n1 of te I 


following 
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f you have found a time- or effort-saving way—or a unique 
of doing your work, tell the department about it briefly, succinctly our 
idea may be of value to thousands of others. Those whose suggestions ere 
printed will be entitled to a twelve months’ extension of their subscription 
e - . 
iring Attention to *‘Personal’” Mail An Economical Suggestion for Repla 
S OFFICI is most often opened ing Damaged “Speed Keys’ 
if the « elom lying face dov Some time ago th ( S< several of 
d { I have found it a good 1 speed keys” t ind one 
insur il letters reaching u dropped ind w ile the rest of 
they are intended, the set was in good I took an old 
‘ e ¢ ( © again in the t rewrite! pencil eraser and « or it 1eCeS » NX 
ldress it ind run the word actly fit the ke it down s it also 
( < < l the back or the was the Sa é thi S tne id part ind, 
t Ss We the I! t below th ifter gl ing it into retainer, the set 
| ( 1 the eve of the was put back in good ing condition wit! 
‘ g ( ul H. J } out the expense of ire new key or a 
O set of them.—D. B n, NN York Cit 
When Cleaning Type Convenience in Separating Carbons 
ed, in the Gr Writer, short from Sheets 
Fe tne ( ing ( Dot \ very quicl mie wt rating carbon 
hol t i d rts of the typ paper from the sheets en there is more 
as it wil han one carbon used to cut the corners 
e { d nd ve useful in off from all your n papers When 
tvne S te a few thicknesses you grasp the finishe y the cr the 
( ck 1 ilcoh« ind lay them carbons will all dror ( ~ i Vigor 
‘ bris h stiff twpe ous shake ee ‘ort Ange Bu 
Phe ( vill 1 ‘ é ne ( Port A J 
Age lepine Hes they Handy Eraser Holder 
ofl t he ‘ l? \ ver | d \ { ‘ where 
M it} lways withi 1S fasten two 
oO three rt ban ether puttin the 
Prevent Soiled Fingers When Bo gyi wat Bag ie 
; ee 
Changing Ribbons to a pigeon hole in hes lien ee 
‘ e duplicating — eraser it will rise uy ur Way, remait 
Is sed e « sive it ber ing ready for use n é . ¢. = : 
some days ge ribbons as Port Ancveles } ne ) Port A ; 
. ‘ . mes In doing this 7 , 
iH gl 
e hands the f are s to become 
a8 hewe tale e following means To Prevent Writing Too Near the 
yu ¢ ribbx vit e hands Bottom of a Sheet 
ing i spools it ice, gras Before inserting e typewriter 
witl ire-spring, wood if a light line is d1 ul e bottom, it 
spin whi has be¢ S ened to will assist the typist nowing just about 
otas ind in is W how man more ling left on the sheet 
e operati of inserting the duplicat when coming to this It will save the 
n Wit practice operator tne ime < ng the roller back 
\ efficient with this i ised in order to see how space is still un- 
C. R. White, Ottumwa, lowa used.—Virginia Bone Milwaukee, Wis. 
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Che Shorthand Reporter-~ 


\ f phers and Professi rs 
é 
é Conducted by Frederick H. Gurtler, 69 W. Washington St., Chicago, Il 
| ' L ! } If } j lofa 
‘ 
i l : i 
“ Lo Give Receive 
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Public Stenographic Rates 


, e-spaced 


, oem 
; : . $1.00 


hour, carbons 


il work 


the 


the 


o write 


51.00 an 


s Tl receive con 
the tact 
only 


ilso be 


‘ i i\ i le at 
‘ the d n: he may have to 
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make an extra trip to the client's offic to net, ind the other $35 veek net Note 





get stationery, and when the work is com nature of the expenses i Ived in order 
pleted he may | ive to deliver it. If the client produce this net lary in the le 
is located at i di tance trol! the public ste tvpi il wee | < ‘ A ree 
nographer's office, the time consumed in going $24 00 ner wk. $35 
to and coming from such office is properly Unavo le | ( 3 00. } 
chargeabk Fixed Office Ex ‘ 7.50 1.5 
Suppli 1.20 
If extra equipment is required it is proper Slack W rking Period > 40 35 
to make a charge for it and for the time cor Return on Invest { 3.50 : 
sumed in petting su h equipment For in 
, . ‘ $41.60 $56.5 
stance, it 1s necessary many times to use a 
machine with a wide carriage, numbering Soni I est é ( hig 
machines,* a two-color ribbon, or a copying there ‘ ‘ ‘ whl were diffi 
ribbon, orf special fastening devices, tapes to include that wv olset any items giv 
or ribbons for fastening, seals, covers, which may have bec verestimated. 
blank forms, and so on In conducting a Reducing these money values to ¥ 
business each department of the business Values, it means that the first stenogra 
should make its own pront No article used ve d have to e each day 46 letters 
in a public stenographic office should be ISc a letter. It me , for the second stenog 
given to the customer at the price paid for it tapher, each day, 63 letters at 15c a letter 
by the stenographer. Everything must yield It means a nm I hour return 
a reasonable profit and each portion of th approximately $1.45 \ dollar and a |] 
stenographer's time must be charged for. in hour would be the least charge that 
be n ice ind tw irs a ( wi 


Some clients want to dictate direct to the 
machine. Here an hourly charge is frequently 
made, ranging from $1.00 to $2.00, depending 


upon the locality and the ability of the st 


the publ ste er has 1 sufhict 
nographe I ' | 
= i unt of busin o keep him employ: 
Some public stenographers make an extra practically ¢] , aaal The ver 
iT { CK \ ( ( ire ( K I ry 
re fo iting a business tter on a plain +] ’ ' 
charge for writing a busine le er on a plai that he has a number of different dictat 
re T® SUD _ TI I th ) } j 
piece Ol pape! ] uppose this 1s on the theory will cause a cert amount of delav. 1 
| is less ritil spa , 
that a letterhead ha less writing ce. If 7 Goure will :m the course of 
that is the reason it is a good reason for mak ‘ ae il - , 
0 rh ours ( €-€1¢ tl ol eC ¢ 
i . ‘ | 1, 2 f th ‘ : 
ing the extra charge, because ol the extra ing period. whi ts for the yet 7 
service rendered. figured in the « The fixed office exrm ‘ 
The charge for public stenographic work re for items is rent, telephone, 
in hotels ranges from approximately the perhaps advertising might be included. | 
price charged in public stenographic offices expense which a stenographer would 
iographer would 
to 100% higher. Where the charge made be put tol he ere W ing tor an et! i 
in general offices is 15c a page, in the hotels but which he is t to as a public stenog 
in the same city the charge is frequently 25c. rapher. I have i ed as “office expense 
ff 
From the information at hand, apparently with the exception of the items spe 


about this ratio of increased charge in hotels mentioned. I |] e estimated that the 


prevails for all classes of work and in various’ of the supplies { one week would « 
parts of the country. hve per cent of the net business It 
Apparently a great many public stenog- seem odd that this rule should ho 
raphers do not appreciate the relation between with both the $24-a-week ind the $35 
the rate charged for work and the rate that stenographer, but the $35-a-week st 
is necessary to be charged in order to produce rapher would | ive ft I uintain a higher 
a certain income. I want to give a typical of service, be more particular in th 
list of items to consider, and very briefly of the supplies furnished and in the g 
discuss those items. In this tabluation | am appearance of his work. This would neces 
assuming two public stenographers, one with the use of better typewriting ribbons 





the desire and ability to make $24 a week _ stationery, higher grade materials all 
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Charges for Circular Letter Work 


LETTER REPRODU( 


r 
color 


Color 


SIGNATURE 


1ature plate, 500 or less 


N AND INK ADDRESSING 


+ ’ °’ | y ] 
irom customer s legible iis 






(Continued on page 235) 
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velopes, 2 lines, aame, town and state : $0.50 Per M 
litional lines 1.50 ‘ 
ng in names at the head of the letter, 1 line only 5.00 
ng in two lines, name, town and state 700 * 
litional lines — . 1.50 
FOLDING AND MAILING 
ling letters or circulars, per fold $0.50 Per M 
Folding, per fold 5 
ing filled-in letter with addressed envelope, per fold 50 
ng in envelope 30 
extra pick »0 
r tuck flaps of envelopes ca 
with wire clip furnished bv cust eT 5 
vith stickers furnished by customer 5 
gi Iders with pre-calr elled stamps OU 
g and mailing 00 
ng, tieing, and sacking permit mail 00 
il prices for folding and mailing printed matter of extra size and weight 
TIME WORK 
ting ar 1 folding Si) AO) Pee bis 
ent to r office for addressing or folding +i 1a 
é le | it le ne Loop 
CARTAGI 
king $s Or king » your matter, by truck, $1.00 per trip 
ter ribl full lengt! 75c each or $7.50 per dozen 
e these ve ~ i t iv tr represent the wt i rate low circular work 
eu The 1 the ve ! r six ialty firms 1n ( wAaA_go 
>. : es P ™ 
Patent-Attorney Phrases 
EK are indebted w Mr. S. Valencia Gree erg, London, Englan or the tollowing list 
of phrases used in patent-attorney work. A few of these phrases may be peculiar to 
practice, but most of them will be serviceable anywhert We hope other writer: 
ged in this line of work will favor us with useful additions to this list 








THE GREGG WRITER FOR JANUARY 





Key to Patent-Attorney Phrases 


Abridgment, acceptance fee, accom- 
panying drawings, according to the 
invention, address for service, amended assignment 
aims, amended specihication, amend- ol attorn 
ment \ustralian 
Amendment of the claims, amendment \ustrian pat 
of the specification, American appli- British apy ’ 
cation, American patent, American of Examiners 
specification, and the like, annuity by way of « 
certificate, cation, Car 
Anteriorities, appellant, applicant, appli- 6. Certificate of 
cation, application for a hearing, appli- allowance, « 
cation for extension, application for of registrat 
extension of acceptance, application Chilean appl 
for patent, application for protection. claim to prior 
Application for provisional protection, 7. Combination 
application for registration, application Patents, con 


is 








yppone nseil s « 
tement Manish appl 
ent. de tior f nat 
A 
it pr Vis ynal Sire 
Ecatiorn e for 
tion é | Ww 
‘ iment e for re 
king, Dut PI 
tcn pate rE ngiis if 
patent, Exa ers 
f acce ‘ ‘ s 
— ertil t * 
f 
ot a 
! ol oppo I I 
] } 
" d gs 
( ind ss, f 
resses 
| name iddress 
names ldresses } 
rauchs er, Ger 
in patent, has bec 
been W 1, have 
' 
‘ I rt oe | sit we 
ortatior rT ind sre 
lg t inve t mn 
ynditior eptan 
"1 , 
1iOWa or rei 
erteret e, interte 
‘ pi eed os te 
tion, inte gatories, 
yn It ent, 
ster, I te t Mex 
xIcan pate 
j j 
es ! 1ddresses, 
l proiession, I es 
fessions, New Z in 
¥ Zeaia tent 
rwegian applicatior 
not é or oppos 
stration, rvelty n 
tior ‘ 
¢ " ‘ ar yn, 
| actior 
il cert ite of 
ite of allowar of 
‘ ; | tlie ; 
‘ hling fe 
! tice | rev t 
o 10n I « S¢ ) 
. | , , 
e ilke, it¢ igent 
I patent ttorne 
mn patent ol nj ) 
inventor patent pt 
rds, patent register 
' 
ent rules pa nt Sol 
1 Designs Act, payme 
ent ol e final fe 


claims é 
natior Co 
Italia ip 

| ‘ 

iaWw ofthicer, 
, ’ | ? 

! ipplicat 
ind address 
ime, address 
iddresses i | 


rwe in pat 
' yf ‘ yt 
' 
eit ol the 
' 
om t recte 


" e. o 
icertincats 
th | letter 
, 
re at 
nent 
patent ap] 


tor Patents 
of annuit 
payment ol! 








vendment), 


epa y : 
priorit lo ents, proof of working, 
ro Ss I SY J 5 I il provi 
| , 
i t I patent, ready 
I ‘ t t ¢ to i rwance, 
eleret ( | |, retere es ot re ord, 
Reg Patents, Registrar of Trade 
\I 5 egistrat eissut 
Rey renew fee, Russia ipph 
itior 2ussian ent sealing fee, 
Spanis . t os sh patent 
speci it Six | | ee Ss 
—— ; 
Statut de ! st tory retet 
ence Ss ect-! itte subrect-matter tor 
sigt subject " for tent, sub- 
‘ S itter, stantially as described, 
Swed ipplicat Swedish patent, 
? SWwiss ipl ition Swiss patent, the 
res t if vention, t . ent rT tracing 
1oOtul Trade Ma le Marks Act, 
U.S licati U.S ent, Whatman 
5 Wil illowed " t " illowed, 
\\ Mark 





key to Reporting Plate 
} ] 1. 





1id estate is been d ind fully admin- 
stered, and a final order has been entered 
y said probate court ttling and closing 
said estate and discharging this defendant, 
Anna Brown, from further duties as executrix 
f said will: that this defendant, Anna Brown, 
rustee, has a pted the trust imposed by 
Ss 1 will ind is t re is trustee of said 

livide e-half of said real estate 

4 She denies that under the provision ol 
said trust clause in the will of said Margaret 
H. Brown, deceased, the personal interests 
f her said Anna Brown, trustee, are antag 
ynisti ind advers« to the interests of the 
»ymplainant ind = she 5 vs that said Lot 
‘0 in t he sa | western ddit n to Lake 
Forest, et contains il t ten acres ofl 
land and was acquired by the parents of this 
efendant many years ag that it is vacant 
ind nproductive of rent or income For 
iny years prior to the death of said Margaret 
H frown she had el tted on Smith 
Haves, to use said lot for tr k gardening, 
n consideration of wi! 1 he paid the taxes 
thereon levied This defendant, Anna Brown, 
is trustee under said w ind as the absoluts 
owner of the other nd led one-half of 
said lot has continued to allow said Smith 
Haves to use said lot as he had prior to her 
said mother's death upon the same considera- 
tion, viz., the payment of current taxes 
She further shows that said testatrix 
prior to her death refused to sell said 


I 
but held the same in the confideny 


property, 
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38 





expectation 









that wt had a 
subdivision purposes and 
ultimately be s« ite 
and for a mu gher pi 

5. She further shows t 
the highest ind best value 
is for subdivision purposes 
of the war and other LUsé 
not a propitious or advant 








WANT 
matter whi 1 dare 
writers 
speed in short] lw 
unless the mind is trai 
This m: 


tention a 





ew 





give you the ex 





you make a I 





how nearly right I at ! 





made 





An occasi nw sit 





to have my 
We know 


as high 





that very 





as two en 





any length of time 





one ever talked t { 





a minute for mort 





at a time, if even that 





burst that speed mav be 1 





minute or so, but it is raré 
that shorthand writers Id 


speed 





} 
mroact 


ay 





words a minute m« 


My method of prac 
tice, is to dictat 





SOTTIC 





graphic blank and write fr 





the speed by the turning of 


a 





several cylinders in my desk 
at the rate of two hundred a 


minute, and after some h 








trouble, but when I attempte 





jumping two or three foot | 
comes to 





one six feet hig 





It was only by the most lal 





tinued practice that I was abl 





ard pri 
keep up with these with com 
d 
speed I was in the position of t! 





By Claren 


lictates eve 
d fifty words a 
ictice 


irative ittle 


to gain another 


‘ ; ‘ 

sale of s ip r said purpuses 
“ 

t j 

I St 
nw 
‘ 
t “ sels 


Kk. Walker 
‘ ' 
~ 
) " 
\ 

i 
live \ 
te 

‘ 

I re . } , 
that I « t ¥ 
| ’ } | | 
' 

i I \ 







One Reason Why We Do Not Write Faster 
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st matter | dictated that cylinder over 


words 


Although 


at about two hundred and sixty 


te and undertook to write it 





heard the matter before, I had just 
as much trouble in getting up to two 
d and sixty on this matter as I had had 
other matter I had been attempting 
a problem was presented to me for 
I could write that matter at the 
hree hundred and twenty-five words 
ebvd gy, for I had done it But 
I unde ok to write it at two hundred 
wi ’ e without doubling 
ot do it Vhat was the answer? 
: l t while my hand could handle 
ired d twenty-five words a min- 
being a istomed to hand 

eed of even two hundred and 

e, would not work at that 

! whet! I \ Writing 

: a ' 

} " oO , 

I get ibout 

‘ ‘ ! 1 without 

( el what it is wort! 
es | é i pretty ¢ short 

| t \ { than 

I tl i limit 

| i e a word 

. he part of ar 
ine times ol 

] ~ ee { ined 

t nt 

‘ . 

‘ , : ’ 

¢ t e vy ‘ 
? ‘ ' | . 

r Var ( ] ive to dig lig 


| +4 . . 
Key to “War for Humanity 

Kor rti 1 e pave 216 

i “ d cause, is not the greatest 


1 nation can suffer War is an 





g g ugliest of* things; 
ived a aded state of moral 
atriotic feeling which thinks nothing 

a i war is worse When a people are 
s* mere human instruments for 

non or thrusting bayonets, in the 

r the selfish purpose of a master, 

r degrades a people A’’ war to 

ther h in beings against tyran- 

stice 4 war to give victory to their 

a eas of right and good, and which is'®* 
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their own war, carried on for an honest 
purpose by their free choice, is often the 
means of their regeneration A man who 


has nothing’ which he is willing to fight 
for, nothing which he cares more about than 
he does about his personal safety, is a miser- 
able creature, who'** has no chance of being 
free, unless made and kept so by the exertions 
of better men than himself As long as 
justice and injustice'’* have not terminated 
their ever-renewing fight for ascendency in 


the affairs of mankind, human beings must 
be willing, when need is, to do battle*® for 
the one against the other hn Stuart Mill 

This was written a half century and more 
ago, but it might have been written yester 
day. (225 Office Appliance 


200 


The Learner and His Problems 


(Vocabulary Drills continu rom page 208) 

strugg Of cour W ve ble that 
i mgso many atl SI 1 snow lity 
oO 1 gnance to d es, or 
s! 1 « ive t thwart the plans 
of the [ ted §S I | think we 
shou I t ful t | timony shows 
that there were s few s ‘ As a 
rule we did not suf t erate the 
righteous 1 1 who g s ol their best in 
every sit | ! B was tif ble to 
work with a tra | i w e men 
Knew that their I 1 ft port 
themseives OF ma y §s of social 
position There is no reas “ we should 
relate speci insta i knows 
that many resignations | been provoked by 
he tact that the mer re not being {| uid a 
quarter of their real \ 

For instance, l know ol ‘ l g subalterr 
who has made a s her meters 
One ot h test iOnials says that s discoveries 
in that held have revo ed the making 
of these instruments And although he vol 
l ered early in the war he is been refused 
promotion several times This is not an 
u suai case l know > = et § others 
equally distressi ig. F or instance, I could 
specify a young warrant officer in the navy 
who had qualified himself for his chosen 
vocation ol a salesmar He was set at work 
in a wholesale warehouse But, as he was 
supported by the secretary ol war, his case 
aroused such sympathy that they withdrew 
him from the warehouse and gave him a 


place where his unusual vocabulary and his 
exceptional knowledge of punctuation could 
be used to strengthen the correspondence 
department of the navy. 

But it is such unjust verdicts as the first 
one mentioned which result in revolution, 
not only here but all over the universe. In 
various ways it has been proved that in the 
case of reciprocation versus selfishness the 
deciding vote is always cast in favor of those 
who reciprocate all favors 






















240 THE GREGG WRITER FOR JANUARY 





| Short Stories in Shorthand 


+ -0--0--0--e--0—-e--2--e- } 





Explained 








How He Happened to Know 


Immune 


Seems Reasonable 





Unprofessional 


A Proud Boast 


